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s arefieren Tods iR g w9 § qdien & SIS % fou SwerE ?1 afe wendiiny WUl qeatsw gt
1 ety & WA fad HEl § fow g9 % SR § i TRRieAs RO U el © al qden s wmfee
THG & S ISt feRa STOM SR TEeRT wRomw sk fm Smom 3@ & aifafid sw snfias/aden &
foeg SUgE HRATE AR HT ST

H3 ofefteres 3 T (Wean & ) when wAa B & sTufRem foanfin w1 fenid siemed Ut stawE
I
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et st g

AEfoH., TG TR & SRIMIER TIARSATE & Th qRAsH & &9 § yrivs e o fewmn (2N
TATE.) & fou Yard foee! o1 sferfed w0, Tden oF iR games < w1 wE &I T @) wdenst w6
HENH Tk Tdd Hewaqul Tfdfafy ¢ foad emdsing & @t o1 99, gemed, & &=, g
Gee, The % 3R [T TR el €1 dx eaefiern/sy srefierr ood qlien s H wlen & gE®
s g w9 & fau ot geefEr s R o, wen SR sF ¥ Yed gt foeRer Sem i
AETTHAl Bl THEIA oF & fau, wiemdsiug 4 fagia wieneti 23q #= orftemkl & fau fagga
fean-fdw fifvem fopg 31 wdien & emdeH & fafa= Teosll W S @ ved T@l % Hewqul Fw/fag
feu T € Toret wedt § wiem fan s @) witer @ Hetua @t st them o e B ¥ UE e
areherent o ferg faom-fdelt =t oo @ wR)

1.1 udem 9 v
1.1.1 fen afsee/woeet waied ¥ U9T Ul i Wi geed ol

L.

il.

v T Ted € gHved W R SiE/Ediun sEied gh ye-u & Gehe Wi e fag
T &1 afz wden RY BH % wH W HW 05 & Uedd 9% A Uwhe wrd T =i Al Hua
AR STorE hed/E-Te 5N FRYe (Yot /et e #1 stevd gfed w A
Te 9 ST T SIS gR tee wa ) Ty e € SR s ereflersh A Rl i
*1 2l

e &1 fafy gt # oER Y W & Ukl w1 fafeR omefem fEE Wwoeik
S/ &1 giwm Ifiwen o @ sy ghfea & fe oda & 9l Eie w fag
T TSl Rl e e & 59 faviw w1 awafae eTewEsd & STER B

1.1.2 foranferit & forq wiwemt

L.

il.

T IRl & EE-2 (23) # KU oIgarR wan ww & 9 fenf & fauw fafy
gl ot fader omd) @y &, stermarett el foenfelai 1 gfaumd g s § gden w
TF T H WEEdl Hi

FHA graa &L T fordt foma =1 wian o fanefl =61 32 =i ® f9ad T W g

§ S wE sifafed S it S T w1 Swh iR forenefl w1 fawm w1 when #
3T IW Had THh & S| I § Qw3
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1.1.3

il.

1il.

1.14

il.

1il.

A/ FwEAET § YT UF U ST

S/t wrfea ghar & A than IRy 31 9 Yed UE-T & Ushe udEm &g o
TgAR % f Wy

The & T % fou vafd 999 9ed UvE-ws % Uehe U Y o 3R 39 feA @ o
fruffid e & @]

e ¥ waf| gea ved frenfdal @) get ok Suw/Edh sl ¥ g gy ye-wit &%
1l St R g v R enavas gen ¥ 9ve o Suasd 2

Frétgrent =0t Frafem

fritersnt =1 fgfer fnemon wre @ 1 S =iy W e e % W 9 9 €
ST foaRor 99 Wi Argdr, T o Tha ¥ e fRu o e = % faerm
% Y T R | @ S|

sk e w1 (e iR WM % gng & faeror & @) Suftufa dee | swer
FH B 8w enflerk gR1 fa9m w9 9 SR fea smom g g W aAE |l e
@A gN S 989 T 9 WY 31wy W@l

B IY g W o sremae ad faneff €t e stam fuanfeRi w) stavasaet 9@
oot 9ifq 37ara =/

1.1.5 uitem ® S+ & o frenfofat =t draar

L.

il.

G A foaelt e T weTdsitg g @ T A frat g siv weE @
foveear Suftfa o= o it €, srern o fyenedi 5= esfia s=iRda g fomert fen
T gered N fafed erAfa W gE ®, 3% @ wden &% § qdenei § S #)
arqafa <& w) suen qdensti § sed & fau e fardt safm vt erqefa A <)

afg i freneff oo wen & gu € B @Y oyefeq wlen w= ¥ o @ fowd A
fawa ud faferal <ot wit & o, =@ foret 3fc & Fro suw AW foanfoi w g @
B TN B, TISTESNTE dodiee ¥ oAl 0 h1 faoR0 i 38 Te9H U9 ¥ Hefud faua
TNy hid gU SR SOH 39 Wy § owd oo} b A% o A AR gl St el
T FR & I, aged omUR W e | o i ergAfa € =

1.2 udiem & SR
1.2.1 U8 g ¥ WA kT W Uger fyramfeEn @t e

L

il.

1il.

o9 gR W & Frenfelai & udten we A yow &1 A W W UgS qemeh ot Sy
et &1 wen wy § wen 9 dafyd gwae, 99 AUl fRH YR F1 Hed 9 @
F1 oAl T T

gifyea ¢ for g fenell #iE soiaife U S8 sherax, 20 R, 9 ®H,
TSR, TR HH, U T Th&m w5 H 7 o U FEfy sAamaet o e . 9w
H e ‘g’ | fu e few <l
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1.2.2 99T UAl ki WHIA

fafa =t (3= *fie) ¥ fu wan oW 81 & 999 9 ofie] ¥ T8d TR 99 dle S| Al
forddt eryeanfera oftfeerfaal & feifa gma @ wden omy %@ o @ &d @ @ 5@ wiewan o
o TEE F U w W R W wew H SH A gafm i s & wu-wy e
(A1) , TAEATH I TH FHOES A W

1.2.3 Sufeafa wat st GWTe™@T

(i) whem w5 w1 fafrer Suftafq o R ®i iR AW %) gfeat o @ w1 S
THSESAITE e/ S tud asita Ry wendsiuy faferam suftefa o @ik Wi, 9w &1
gfedl eeTee W % fau &% e &l 3% USihd HiaRd FeR W @M g TS
AR qEEE Y S|

(i) ghfrem =% fo gfafe foeneff suftofs o @&t @1 @ R IR wemer &Y @t & 98 of
gHftaa =X for feneft s g e ot fawa)

(iii) erqufeera forenfefal & Jat 4 W A @ ¥ Mo s R Iufefq T F s ewmer
% TH W erufea’’ fad

(iv) T foenflal =+ orgfaq @eMl & ST % Sfdiq UhEl TN € S AW % wEd
U’ fal

(v) Hgdied Suftdfa o W eifaRem/afusha fenfefal & am S w5 oRed ame (e
FH/TAAESNE A gR AT W) o ford e 37ah gwaner faw s &)

(vi) Then & T € S qfeashie & Ushel % @i sufefq vl o1 Hefud esig el i der
¥ Tea giifed R fF Suferfd i W s enfiaw iR el w%, Tems gn
R AEEt (o) & TR T W Hi el a9 ol

(vil) TASTESNTE gRI YSH i T ThA fRu U Wi iR A T geEh ufafen ferenfei i
TEIM H |9 % AU eTewd §A F S

1.2.4 3T gRcentell sl 9T

(i) forenfelai 1 S gfeqwd IR ¥ T8 HIAT SR YRS F1 ATHIR ¥ W w3
sefieTeh & TENR T HF WA Hi AT WX Aavd o) fedr ot feufs | e @
Td drell HEY S gfEshel W A oE WU SR %y orfiae % wEden fAuifa e @
B 7 Y S|

(ii) forenfeai =1 fder < fo6 o S gfcger o +&f off 1o 9w, I91 A steren weEE WM
aren fem onfe 39 33Rvd & fau fuifa Tum & s &€ 7 faw

(iil) =l STEM T T R ST A H T W YRapiei w1 Iug o@n se (S fw
TR - 7 # ?1) 3R SUH ThH Ui STES! (TEEeh) W Wt waeh] sutefd o
IR et s Yfamet & oy yfafe 9SS 5okl uw ufq s erefles g @
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ST S SATHEY, TR el FET TS UeE 1Ydl THSAEITE g 9Ad R 3=
sfert I Feron iR 9 9 1 T IR Rl % qouel geadd & Ty Suete i

1.2.5 3/fud WeMl (JUFTH ) & WART & WHA W HE wT

Fu ghfea o fF wlan % SRE U T s We (JUeTE) % S9Er % A
%1 e g1 4 i TR fran s oIk wh orer fomre ® U ek aremrd-6 W fawifia
TR % STIUR Savd faerul iR <EES % @i Heifud &5 &% #1491 WY s
qHel & WY Tl w1 Al o Gerd w1 WU HyA 7€ Yk W gfkwiet ol Tk %
g g 3 T 9§

1.2.6 9E= S

()

(i)

(iii)

(iv)

wliel % IRE Yk S YW B %k o Tk S ag) qden @ gH 9 10 e ved
T oot e Tden oty BN 9 Yed 4 Tl fenfiai @ orewm wqnd) Tufy etem
forenfefal 1 29 Gay § 1M W 9dIC SF $1 SEvIRA

o oreflerss erem fenflel wieq fehil & Swm % fau viereEl w1 yEy W @
oF W@ A 9| § R I 7 8 dl qiel hel % U € U SUgH WM WA
Y R B TH FHAE N U W W Wehdl g1 oghl AR wefwAl & feru ster-ster
Y B wfew) stem fenfeal « fau st @ wEeR A viemeE ok weww o
EHERETE

#=% U gfer@ a1 Sugs weY gifved Y wu sy R gferd i dA @ ferg e
gferd &l 999 § T8 gfad a1

THeTESTH/qddeThl i e = R e wHaeenl/ e e W < % GSE i
I8 gHfTed w6 & 9% fwiel 3R wdlen e/l &1 fRgo 6 € fF 9=l o <o
F U ST G TR/ R (o), TIN5 SuEe WiURR T R

1.3 937 & q&y

(1)

(i)

(iii)

(iv)

THe RH TH & Th & T8, &5 orfesk a8 ghfrea & for wlan & o darrses
937 & yay fRT T F) 3 faviy w9 9 <@ TR faneff w0 @ 93 fe 9 e A araeia
T H TH Ay & off S el aren TR SUA feRer WU, 6 9ud 39 W edd
Ter foremeft il SO oik =X Wiet arel Sk & of S8 W whad ot foranfedat wr &
S8 W ST AT

Aergaret Ot foenfefat & fau S w1 yeu SR B R aga W € R S eIk T,
fage 3R whed = fou aw anfe «f =i

semaet ot & el w1 ohel Som w1 ot savEsdr Bhf SR 3= STl fafire
AETIHASN o RSl AT H1 AETIHA H B Fehal B

o oreflerh Tdien elel Sfv/etUeal HE FT "SH w1 AH dAR w1 faed uffere-11 %
IER fenfefal 1 ereifea diel o1 w0 qen o fon o freneff 3%, = <wifen smwm @ik
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14

il

iil.

1.5

1.6

SW Yfeahet & a5 G TIEATH &1d S &l JdF 99 & fog 934 &1 I
F1 T i fasamnd| o o ° W@ e wet ufw | g |7, 10, 13, 16, 19 3T

(v) v foenef & Ut X ool T U= Yot SFh/AS W AUt 8 StYan Ao HeR =i 9
feren s =nfew, fSag fenfea =1 srot sefed e @M | s wiewg 7 =i franeff
Th W W 3O R YT © e Tehee/Hus | 8 T

(vi) TO% W & AU S #1 dw § S feneff sgfem € SR o @ @ srqufied
feran s

3T YRAahTeTl Rt UwoT
e & fam ® fagia wdenr ¥ wefia X e d, Suftafa o7 ud deftm wmmft s&@t fa=

Tefd gefa g W ST9ET THSENUH & frevngan feet fafvre womi wr faon-fdon &
steara-7 ® fau i frdent & orqEw Uit fee smum

areraretl arer frenfeai & fau fdw (e1aam ‘8 | foaw W) |

THIR I I @& BH A s9H % fou S ghaaet & W ik N ge 9 vie @i
ST 3R Th Yehe & HUS & Hel H @ WU

UTfiTeR e
i. AR qden Hafed STegq s Al YeAtad W (TTE) W SAifSa i S
ii. s1erq forenfeial & forw Sugea oM gfyea feen s

arufera forenfo o fehis 1T w9

e AT B & g erefier 1 o 3 oMl SR wHemEetH g XU MU U ®1 WA #kd gU
wen & € e erquitea fenfeat o1 Reld TaR & € SR T argd s S @
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forenffa ofit Bg oreftarant
& fou o

2.1 wiem ® S & fau framet srom v frafafeaa awd g -

2.2

2.3

24.

(i) TASNEHNIUG Ja@rse W TISTAIS [hU W GoAT UA/ Bl ke I9al TAETT
qETa/ $HT g GRT Rt fa9ry erqafa

(i)  TeEenTq gRT SRt &¢ ggen uF: afc fSeneff @1 yaw wE/veam o @ @ @
e § d37 ¥ Tedt SH! SEA U THESTY JuEEe ¥ SR8Ade #i S

(iii) wliem @& fag frenfefar grT wa fepw s aret 49, Afaer, @Et St e R i
gy : 9 M A A He TR F A TEA B 3HHh Afaie a S W B
e faea & fau w@m #1 o1 ghdt 21 fRE o Tt % A w6 eafa W@ R 9@
wige U w1 ot WA R W g B

et et | geeeiie SO S8 shoReiR, 39 i, Yoger ®H, TSR, TR B, 2
e T Srgafa el 21 remaet o e & qme o s 8 <

gfafem udtem gt & Tem WY gM & Truifta ¥oa ¥ 15 fude ugal @em wmom
30 fife @ efires 1 <0 W o1 oot freneff @ wdien o Sod w1 orgmfa W & Swh (sreAm 8
@)

wfer o g ererfa ofish @R f&di; @enm ofieh &R Wt WE enfw W ® B em@: ded &1
e qienfeal gR1 T T AeAy % SER K1 ST Gehdl @1 T # % e gR W e W H
TS HI AT, T HW U anefea renfefa & Ta ek & W Tk o1 ohmEr W 5oS
frenef &t T e § S e W IUE I AR o g fenfeiai w6t st fuifa dWe @
FX 3G W S e erem feneff 6 oot ewefead die @i A wfeAE ®, S Wermar w1
S

T & <R, wig ot framelt frierenl o srafa & fomm oroet wie srerar udam wfa TE
B/ /Bt w1 fenedl famn srufa 7 dem afy fueneft 1 Friters @ a@ S TEwaE €,
Al 9% o W W WeyEEl 8 WY iR fries SEE e[ i Ty, 3@ dey H srem frenflat
%l T I WYY
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2.5

2.6

2.7

2.8

2.9

2.10

2.11

O Ul RN I ¥ Ugel, Rrameft srot ST gicen & q&a MTHIR U W (i) T,
(i) wdem & fa7 uwa fafyr, (i) 9997 U3 &1 A |, (iv) U9 UT H R G AR 3T A
ot feram/ e

goft ge ud fgurh erefq ol oIk f&dl; qem oSk ofik ¥ W enfim wwr # w1 feneff w5
T H AR dfou & oTed gl H wiitd fRdl T &Ea arw # (e & udan sieel)
SW faEd &1 At 81 wow fawm o (9o i wdien siewy) v u fgurt w9 § € g s
21 frenedt =1 S yfeen o fifdw e W SR w1 " fae g

Iz farenefl S it o fRu U T & erfaftem fordh o 9m & ero A He) feraay faedt @
tore i foeis foee Ayt € at SHRT e |E T W Gl 2

THT T 0T UM BN @ o1E, ST Rdent FRieeR @t 1avg "iv &t W, =e frenef
Y9 U & fedl 9 w1 W A foran =@

Toremeft &t € ST giwem ® € SR @ o wel & S oiR ferd wE o foeneff E g
3Tfal IW YRGS FT s W 7 WG| g AR SR IRaeh! T8l & S|

THET g W YU A ST S@ET A1 IR kT g yuiaar fafug #) afg foaned wdan =
<A TH A g U AR T, S k= ereferss gR1 qdien s 9 fetfad ) fem smom afg
forenefl @ steren i Eften wRref fU U U TN @ W Wen ww § WM &l oAgAfa T8 &
Sl

afg =g fremeft Frefefaa wE wwar gam uren T@n/AEt T odr SH s |rerl s gEn
A T T AW 317 SRt wiien o des faar s -

(i) SW Yt d W, Id TR foem s1u@n gxer & SAuaE &g o oW s e
fedt ff g 9 foenef &1 wgEE A Sodt 8 AW sivsiger Ud qa ead KU TR
wH § & foe AT R st fRdt s T2

(i)  TAemEeTU w1 emfd & fom fRu wu when &5 & sfafeq fedt o= whan =% # wdan
H e

(i)  HeTEer F, PR B SR SRy AEl S B SeiaiTh ISl SYE el § Heifd
T (F), A", T9 261 g 3T Al T9 9 W@

(iv)  when & <A fRel YRR 1 WEEdl WK hGA SPfEl A1 A1 SW Yl 1 SEH-FEH
HE

(v) e el W W W, ST qRaeRT offE Wi W @Ml Yl of S, SR e W, SWR
IRt ¥ T/TSSl i WISl AUEl fhet ff yoR ¥ S| IRl & WY STIBE HEAT Al
IW GRAHT & Y HIET HT AR AT

(vi)  w= erfiern/adees/ s & foeg Hifgs ®9 U SUY/AHESHE A 1 GAN S
1Al IW YRt § fae steran gy faet & e fear &
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(vi) wem 39 & fou arfaes foene & wom R fF o= e w1 S

(viil) e SteEl W & WY g2 fedl o wafed & WY "Wue 39 399 ¥ H R 3R
sHfad ®9 ¥ yuifaa fwan s @)

(ix)  hen # fRdl YRR A1 THATR A1 THGHHRL ThA FI hl T8 § I HLA
(x) W JRae & sfafea forslt o7 &e W T3 7@ S faa

(xi) wlen & fau e # o faerer 3 W@ ymors s e ik & @i sgsig S
e fepdl IR & eweR ST

3IHF gR fhT T ey & fo qve < o queen wfafa w1 fola sue fou sifaw ek et wm

2,12 T § UEd Yl Tl & SNH fRE ff TUF THSMEUH gN oA % ofefeh e/
Tiaeren/siE ga g anefl &1 Oifae w9 9 S # S1 gedt 2
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HUTRA sl Fga &= & Fem
AR A & R

TAESATH &1 T & STSH & fau TATESuy &= onfigehl &1 3T THA/TSTE Tfel U i
Gest 9 wH=iE & Frefafea frel & oqen e @ &1 eafa a2

3.1 % sl Tgea & & fog fem

3.1.1

3.1.2

3.1.3

3.1.4

3.1.5

T INEiYH : T w B oY Th Hx oreflerh g SR ST i wendeity W
FFAIfEa B

I arefieren Ak et o o oreifa frenfoal =) e wem 400 sreEn SHQ st @
al sud 3u ereflersk w1 Frgfe & ST g 21

g : =3 & fogsl § @ flerl &1 9010 9w @ wW A @ e @ oafg
fordt M st gl o forenflal w5 gem 40 @ efusk ® @y 20 fenfial @ fau
el S % wH W T AR ek e e frdt wieam & ferw daer uew Rraredf &
ysligd & @ 30 U B oW BaeT Tk Frierw Frgam fear s qaar &1 afe 39 #7
X iF orerw fremef ot wiiem & @ & W Fiernt ¥ @ u FRierw & orerm @t
F HTAvIFHATIN B AR A AT HAAT U T &, I Frdgw @ orfalad a8t
Tehd WTHT (9197 Wt Mavaehar gF Gehdt 21 ( Fawur & 7w uar erearg-8 3@1)

forq adten &5 9 200 Rrenfefar w1 gsfiga €, a8 when & gt & W ey €9 § vg=r
UF SR SURYfG 9F F1 S % W U SifaRe [Rige Ye fHar e afe ghen &
fera 200 @ sifrs franelf wsfted & at 7 sifaRem FRierd (T Yoy 3Rk T# wfeern) @1
frgfem foety &9 © wden & A § gg= wa ik Sufkefa wAl #1 5w % fow g5 T
ST

fafue : afz fre foq when & fow 95 o 249 fuaneff sefed © @ & fafos mm/ert
Ife forell fo o® "= 250 Sten 399 afuess B o s§ fa7 < fefyes =i
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3.1.6 OO/ U e aren ¢ eTeEfed 249 e 9 ww wowE iR s ur fuem aren
g fom fafdre fef o ofpa forenfia &t @@ 249 @ sifuss @rlt, 39 fe4f & foro
sTfafed =I9E) &R O e (TH-T) 9T i oI ST gl

3.1.7 oHER/AEE wHART : gEiie qhenet fed wen % uiafed ®% 4 T SehikRr iR
T HFE HUart e, =R T &) feneff smefeq ferw ww =)

3.2 W% sl PEaE & |
3.2.1 W% @ UHEA

(i) &= onfew %. 600/~ 9fa &=
(i) SU STeftereR* %. 450/~ wfa f=
(iii) Frae® %, 400/~ 9fa fe=
(iv) fafus/yammemen ges %, 225/- 9fa f&=
(v) o ®. 150/~ 9fa e
(vi) 9 e aren %. 150/~ 9fa f=
(vii) SRR % 150/- 9fa f&
(vil) HRTEaTeT %. 150/~ 9fa f=

* o ferelt &% 9T TeT T @ ramfar &t T € 400 3rerar ife 21

e : o7em Franfefal & faq wien SmEifcig &34 & fo7q savas fdRed @iw 3R 9 Gerdal &
faw 3Suged  Sfyert @1 fawly  eHfd wewt E ¥ FX ol W e fow

S7ET-8 G|
3.2.2 WAteR ol @S i 9T & ferar

(i) TISMESATE & Wem &% & ®9 H ffvwd fFu U A yeR @ weefadatad ®
A/ TASTESTH & TTe/fetft it i Squf wha & faw & 40/- ufa foenef <7 grm

3.2.3 Seh/Tehe™ hal d U9 UF Uehd oid & [T AMRY 31 M-S &1 @
i) W
4% ¥ YT 79 THA & fau T. 100/~ 9fa f&7
i) MmM-w W = s
ST/ e | TieT &5 % H1 arediad B

324  THOM Ha/Th HEGT W IW YRAHRT w T FA ST Them w oSt g
VI &l TARMENTH &l dle™ & fag sm-wmt &1 @=t
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3.4

3.2.5

i) I YRRl &l HhHe &g /ST HEAET W SH HH a9 Aafw & fau
TWE FT (e F1 adfas @9 (Fad B Trf 1) IR Tk T F1 99 F1 H0 24
B

ii) S THR, TASMENITH, Wheld &=/ /STF HAGT & 99 RINRT diierd & fog
T W s e 1 @9 R TH W FT 99 F1 HqA 9 B

*% & @9 & faot fuifa gemEt & € TR fee o) weft faer o Sl & Wy
Haaftrd ST Heg/TAEATH & 99 ¥ U og ofeftyier gRT wenfud g
=gl

5 STdieTh TASTESNUH i TSN T T & A o1 9T U & WeRUl & fag
Td N @A PAHA 5 AGH 9 ¥ AlReE ST/ wEiad Fhl TAAReATd &1 A=

) TF Tl ks @ fou wed v @ 9eRw & faw % 5000/-
i)y U U TgeH & fou andfas fewen et ga Weese fia Sy

3.3 fafag @@=t

3.3.1

3.3.2

3.3.3

Vordl ue : o= sneflesl &1 aIfar ? fF o 3R awl @it 9ad § 99 ot fiF,
FR, @R, o W, {fea (SR W ffea &), ¢ <R, wifes &, gmafmEt, sw®
e 3R a9 g YW T @R & AU wue o fawme, w2, w9 % few, 9%,
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o s erefier % @A 4 S

Tier & I virerea W are Rreneff & W e Fitaew wd" W 9w gk
e Sy o virmer™ et & &S Tehel 1 G 9 @ T e i feneff e o
ek T9F 7 N AR 9 WEE 999 H A )
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Ifg THel 3T g & W ¥ &A 10 &7 wget o Suw /e waied § 99T uF
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5.3.1
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Part-A

Standard Operating Procedure (SOP) for
Evaluation and Certification of
D.ELEd Programme
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1. Conduct of 2™ Public Examination

SL No. Subject Code Date of Examination
501 25.09.2018
502 26.09.2018
503 27.09.2018
504 28.09.2018
505 29.09.2018

The application for registration of examination would be available online and the learners may
login NIOS website for registration and payment of fees as per schedule mentioned above.

2. Fixation and allotment of Examination Centres

2.1

2.2

2.3

24

2.5

The Nodal officer of the State would identify the Examination Centre for a
particular examination.

The Nodal Officer of the State with the help of the State Government shall arrange
to provide the centre acceptance from the school/institutions proposed to be
established as examination centre and consent from the District
Magistrate/Collector/Commissioner/District ~ Education = Officer/any  officer
authorized by the State for custody and delivery of the question paper at
examination centre on the prescribed proforma (Annexures I and II) along with a
consolidated list of examination centres and custodian of question paper on a excel
sheet at least forty five days prior to commencement of the examination

The Nodal Officer of the State and Regional Director of NIOS shall finalize the
examination centre within 07 days from the last date of the registration for a

particular examination. The same has to be forwarded to Evaluation Department of
NIOS, Hg.

Evaluation Department of NIOS, Hq shall examine and finalize the Centre
Notification and in case of any anomaly is found the same will be addressed with the
help of Regional Director of NIOS and State Nodal Officer.

NIOS will generate the Hall Ticket. This will be made available on NIOS Website
as well as Regional Centre of NIOS websites at least 10 days before the
commencement of the examinations.
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2.6

The learners need to carry the hall ticket downloaded from NIOS website and the
original ID to appear in the examination.

3. Conduct of Examinations (Theory)

3.1

3.2

33

34

3.5

3.6

3.7

On the basis of final examination registration data, the Evaluation Department of
NIOS shall provide pre-examination material i.e. subject wise attendance sheet,
scanned photo nominal rolls and Guidelines for Centre Superintendent to each
examination centre online or offline well before the commencement of the
examinations.

The Evaluation Department of NIOS, Hq shall supply the blank Answer Books to
each examination centre before the commencement of the examinations.

The Guidelines for Centre Superintendent for Theory Examination of Secondary and
Senior Secondary courses have to be followed strictly for conduct of D.ELEd.
Examination.

NIOS shall calculate the tentative examination centre expenditure for Theory
Examination and release 100% budget allocation to the Regional Centre of NIOS to
further release 80% of the expenditure in advance to the examination centre to meet
the centre expenditure. After all the examinations are over, the examination centre
shall submit the full and final centre expenditure bills in the prescribed performa,
duly completed and signed by the Regional Centre for adjustment of advance and
release of balance payment or refund/excess of advance payment.

The Centre Superintendent of the examination centre shall be responsible for
appointment of all the required staff from the school/institution for fair and smooth
conduct of the examinations.

After the examination for the particular day is completed, the Centre Superintendent
is required to despatch the used Answer Books along with the duly compiled
attendance sheet to the Regional Centre or a place as informed by the Regional
Centre/NIOS Hq on the same day by Insured Speed Post / Insured Registered Parcel
from the local Post Office. NIOS shall provide the copy of order and the address of
the local Post Office issued by the postal authority which shall arrange to keep it
open late / after regular office hours to facilitate the centre to despatch the answer
books packets on the same day of examination.

As per the consent provided by the State Nodal Officer, the question paper packets
of the examination centres shall be made available to the DM/DC/Collector/DEO/
any officer authorized by the state well in advance for its safe custody and delivery
to the centre on day to day basis. The custodian of the question paper will arrange
to deliver the appropriate packets of question paper of a particular centre on the
same day before commencement of the examination through a team consisting of the
following members.

(1) Representative of DC/DM/Collector/DEO
(11) Centre Superintendent of the Examination Centre

(ii1))  Officer on Special Duty appointment by the NIOS
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4. Monitoring and Supervision of the Conduct of the Examination

4.1

4.2

4.3

The Centre Superintendent shall be responsible for monitoring and supervision for
the fair and smooth conduct of the examination strictly as per the Guidelines for
Centre Superintendent for Theory Examination.

The Regional Centre of NIOS shall appoint one full-time OSD for each examination
centre.

The State Govt. Nodal Officer and Regional Director of NIOS would be responsible
to constitute and depute team for surprise checking during the conduct of
examinations to ensure free, fair and smooth conduct of examinations.

5. Conduct of Practical Examination i.e. School Based Activities (SBA), Workshop Based
Activities (WBA) and Practice Teaching (PT)

5.1

5.2

53

54

5.5

The coordinator of the Study Centre shall be responsible for conduct of all the
practical activities, as per the schedule of the teaching learning process and
programme guide/guideline for conduct of the practical examination for D.ELEd
Programme.

The coordinator of Study Centre shall evaluate all the practical activities and keep a
record of marks / grade awarded on log register.

The NIOS Hgq shall develop and provide the online facility to all the respective
Centres to record the Practical Marks i.e. SBA, WBA and PT. For this purpose the
Coordinator of the Study’s Centre shall be provided with Login ID and Password to
do so.

The Coordinator of the Study’s Centre shall use the online facility to record the
relevant Practical Marks /Absentees of the practical examinations against the
enrolment and submit within 10 days from last date of the Theory Examination.

No payment has to be made to the Study Centre for the conduct of Practical
Examination i.e. SBA, WBA and PT.

6. Secrecy of Answer Books and Spot Evaluation of Examinations (Theory)

6.1

6.2

6.3

The Regional Centre of NIOS shall identify and engage required number of
qualified resource persons for the conduct of Secrecy and Spot Evaluation of answer
books at the Regional Centre concerned after due approval from the Headquarters.

The Secrecy and Spot Evaluation work has to be completed within 30 days from the
last date of the examinations.

After the evaluation work is completed, the duly completed and signed award slips
must be despatched to the Director (Evaluation), NIOS, Hq and should ensure the
receiving of all the awards by the Hq within 35 days from the last date of
examination.
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10.

11.

12.

Processing and Declaration of Result

7.1 Evaluation Department of NIOS, Hq shall make all necessary arrangements for the
processing and declaration of the result within 45 days from the last date of the
examination. The result shall be declared and will be displayed on NIOS website.

Rechecking and Re-evaluation of Answer Books (Theory)

In case a learner is not satisfied with the result, he/she may apply for rechecking or
re-evaluation of Answer Books. The re-checking and re-evaluation application must
be applied online within 15 days from the date of the declaration of result.
Following is the fees structure for rechecking and re-evaluation :

8.1 Re-checking - Rs.300/- (Rupees Three Hundred only)
8.2  Re-evaluation - Rs.800/- (Rupees Eight Hundred only)
Seeking Photocopy of Answer Books (Theory)

In case, a learner is not satisfied with the result and wishes to check his/her performance in
the examination, he/she may apply to obtain photocopy of the Answer Books from NIOS.
For this purpose, the learner has to apply for the same within a period of 15 days from the
date of the declaration of result with fee of Rs.700/- (Rupees Seven Hundred only).

Discrepancy in the result and result correction

In case a learner finds any discrepancy in the result, the same may be reported with a
written complaint to the concerned Regional Centre of NIOS within 15 days from the date
of the declaration of result for its verification and correction.

Retention of examination material

11.1  All the examination material and written answer books shall be retained for a period
of 45 days from the date of the declaration of result.

11.2  Award Slips will be retained for a period of 02 years from the date of the declaration
of result.

Certification, Printing and Distribution of Certificates

12.1  After the declaration of the result of a particular public examination, the result and
digital marks statement will be made available on NIOS website which can be seen
and downloaded by the candidate/study centre concerned.

12.2  The printed marks-statement and pass certificate would be issued and despatched to
the concerned Regional Centre of NIOS along with the result gazette after a
candidate becomes eligible for certification in the course.

12.3  The Regional Centre of NIOS shall forward the relevant documents to the study
centre concerned for its distribution to the learners.
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(All fields are Mandatory}

Study Centre No. (If school is Study Centre of D.ELLEd)

To

The Regional Director (NIOS)

Annexure-I|

Latest Passport
size photograph of
Centre Supdt. with

seal of the
School/Institution

Sub: Acceptance to act as Superintendent of Examination Centre for Diploma in Elementary Education
(D.EL.LEd) Examinations to be conducted by National Institute of Open Schooling (NIOS).

Sir,

I hereby accept to offer my School/Institution as an Examination Centre to NIOS and to act as Centre

Superintendent for Diploma in Elementary Education (D.ELEd) for 2018-19 Examinations.

I hereby undertake that I will conduct the examination strictly as per Guidelines to be supplied to me by NIOS as
well as free and fair manner. I also to undertake the responsibility to engage all invigilators as laid down in
the Centre Superintendent guidelines for conduct of NIOS Examinations. [ certify that no near relative of

mine is appearing for these examinations.

1. Complete address of the School/Institution (in BLOCK LETTERS)

DISTT.:

Letters)

Yours faithfully,

PIN CODE: Signature with Name of Principal (In Block

2. Name, Designation and Residential address of the Centre Superintendent

Signatures of Centre Superintendent, if Principal
is not acting as Centre Superintendent
DISTT.:
PIN CODE:
Tele (O):
Tel (R): Signature Attested by the Principal
(with STD Code)
Fax:
Mobile: Seal of the Institute/School
E-Mail:

Please indicate below the Bank details of the School for transfer of payment for Centre Advance

through RTGS.

Name of the Account Holder

Account No. Name of Bank

Branch Code : IFSC Code

of the bank to transfer the amount directly to the above mentioned account.
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Notes:

1. The Principal of the school/Institution should act as Centre Superintendent. Deputy Superintendent may
be appointed by the Centre Superintendent from the senior faculty of the school/Institutions if the total
number of candidates allocated is 400 or more. Only in exceptional circumstances the Vice-Principal or
the Senior-most faculty/ PGT/TGT of the school may be nominated as the Centre Superintendent -

Please give all the telephone numbers of Institution (as well as the mobile number of Principal).
Please provide PP number for contact, if there is no telephone at the office/residence of the Cent.
Suptd. and a convenient Fax No. & email id in which urgent message may be faxed to you.

OTHER INFORMATION AND PHYSICAL FACILITIES AVAILABLE IN THE SCHOOL/INSTITUTION
2. (a) Name of the Boards/University with which School/Institution is affiliated:

(b) Affiliation No. & its year of validity:

3. Does the School/College established as examination centre for any Board/Council examination, please
specify :

4. Total number of: (i) teaching staff : (ii) Non-teaching staff :

5. Number of rooms and their size available for examination :

6. Maximum number of the candidates which can be accommodated for the
D.ElL.Ed. Examination in a day :
7. Does the School/Collage have CCTV in the room/hall

to be used for the conduct of examination {Available/Not Available)
8. Does the School/Collage have a hall (to be used for the examination? (YES/NO)
If ves, mention size of the hall ; (insq. m.)
9. Does the Schools have boundary wall? (YES/NO)
10. Does the School/Collage have separate Toilet for both Girls & Boys? (YES/NO)
11. Does the School/Collage have drinking water facility? (YES/NO)

12. In the case of availability of Computer Lab please indicate the number of computers:

13. Distance of School/Institution:

i) From District Collector Office _____Kilometers ii) From Railway Station ______ Kilometers.
iii) From Bus Stand.~~~ Kilometers iv) From Post Office .~ Kilometers
v) From Police Station _~~~ Kilometers vi) From Bank Kilometers

14. Name and address of the nearest Police Station with Tel. No.:

15. Please furnish the following information with regard to Post Office from where sensitive material is to
be dispatched by the Examination Centre in the evening of the Exam on each day.
Name and Complete address of the Post Office
Distt. : Pin Code:

Date: (Signatures of Principal with Seal)
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Annexure-ll

UNDERTAKING FOR CUSTODY AND DISTRIBUTION OF QUESTION PAPERS FOR
NATIONAL INSTITUTE OF OPEN SCHOOLING
D.EL.ED. EXAMINATION for IN-SERVICE UNTRAINED TEACHERS

This undertaking is to be furnished by the District
Magistrate/Collector/Commissioner/Authorized Officer

1) I (Name of the District Magistrate in BLOCK LETTERS) District
Magistrate /Authorized Officer undertake the responsibility to store, provide safe custody and deliver the
Question Paper Parcel(s) for National Institute of Open Schooling (NIOS) for Diploma in Elementary Education
(D.ElLEd.) Examinations for in-service untrained teachers to be held in the year 2018-19 for all the examination
centres established in the District concerned.

2) | will arrange to deliver the sealed Question Paper Parcel(s) to the Centre Superintendent at the examination
centre on each day of examinations as per date-sheet supplied to me and follow the instructions communicated
to me by NIOS while sending Question Papers.

3) In the event of my transfer/proceeding on leave, the next officer in-charge will be assigned the responsibilities
under the information to NIOS and a fresh undertaking by the next in-charge will be sent to NIOS.
4) The service charges of Rs.5,000/- for each examination centre for Storage of Question Paper shall be

acceptable to us and shall be claimed from the concerned school after the Examinations are over.

5) The actual expenditure for the delivery of Question Paper Parcel(s) at the Examination Centre will be
reimbursed by NIOS on submission of claim by the District Magistrate. In case of any advance payment is
required, the Regional Centre of NIOS concerned will release the fund to the District
Magistrate/Collector/Commissioner under D.EI.Ed. project.

6) In case of my absence, the Officer authorized by the DC/DM will receive the Question Paper Parcel(s) and
details of the authorized person is given below:

Details of Custodian

Name of Authorized Officer as
Custodian (in block letters) :

Designation :

Signature of Authorized Officer as Custodian

Office Address where the Question Paper Parcel(s) will | Residential Address
be delivered

Distt.
Distt. -I?T Cﬁde: ——
Pin Code Me Zp: o’:e 0. (Resi.)
Telephone No. (Office) © ','lalDO_'
Mobile No. emanio:
e-mail ID :

(Signature with Seal of the District Magistrate)

Note: Please do not cross out/change any condition including Service Charges.
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Part-B
Guidelines for Centre Superintendents for
Conduct of D.EL.LEd (Theory) Examinations
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TO BE NOTED BY THE CENTRE SUPERINTENDENTS

No learner shall be allowed to appear in an Examination Centre other than allotted, unless
permitted by the NIOS Hg/Regional Centre concerned in writing. If a learner changes Examination
Centre without the permission of the NIOS Hg/Regional Centre, the result will be withheld and will
be treated as a case of the use of Unfair Means.

A copy of the ‘Instructions for Invigilators’ as given in Chapter-4 is provided to all the Invigilators
appointed at the Examination Centre. A certificate should be obtained from all the Invigilators
stating that no near relative is appearing in the examination from that centre.

To ensure that the learner has filled in all the columns of Answer Book and no column is left blank,
the invigilator should be instructed to sign the Answer Book only after verifying the enrolment
number and photograph from the Identity card.

It should be ensured that the learner has properly recorded the Answer Book Serial Number and
signed against his/her name only in the attendance sheet.

All Unfairmeans cases are processed strictly as per Guidelines given under Chapter-6. The
invigilators and Centre Superintendent must complete and sign the UFM performa as per
Annexures 3-5 even if the learner is caught by OSD/Flying Squad. Relevant evidence should be
attached with each UFM case.

No additional Answer sheet is to be provided to the learner. The learner will have to complete
their answers in one Answer Book itself which contains 32 pages. This should be announced
by the invigilator at the start of the examination everyday.

The doors are opened half an hour before the starting time on the first day and fifteen minutes
before the starting time on the subsequent days.

No learner who is late by more than 30 minutes should be allowed to take the examination.

No learner is allowed to leave the Examination Hall or take away the question paper before the
expiry of half time allotted to a particular paper.

In case a learner does not have Intimation Letter, he/she may be allowed to appear in the
examination on the basis of records available on the Identity Card issued by NIOS, provided his/her
name appears in the list of learners and attendance sheet of the concerned subject is sent by the
NIOS.

The Centre Superintendent should maintain complete account of Blank Answer Books supplied by
the NIOS. The bill of Centre Superintendent will be cleared only after he/she renders a complete
account of Answer Books and returns the unused Answer Books to the Regional Centre concerned.

For disabled/differently-abled learner, please read instructions mentioned in Chapter '8' carefully.
Amanuensis or additional time etc. should be given to the examinees as permitted by the concerned
Regional Director.

Examination materials i.e. used/unused answer books, attendance sheets and seating plan are very
sensitive and confidential in nature and property of NIOS. Hence, the same or copy of these
materials are not allowed to be given to any person unless authorized by NIOS Hg/Regional
Director.

The Centre Superintendent is responsible to conduct the examination in a free and fair manner. In
case of any adverse report received by the NIOS for indulgence in malpractices during the course
of entire evaluation process, the examination centre may be booked under mass-copying and the
result will be withheld. Besides these appropriate action will be initiated against the Centre
Superintendent/Examination Centre.

The Centre Superintendent must forward the absentee record online (of a particular day of
examination) on the same day after the examination is over.
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IMPORTANT CHECK POINTS

As per the mandate of MHRD, Government of India, NIOS has been assigned to train, evaluate and
certify the untrained in-service teacher for Diploma in Elementary Education (D. El. Ed.) under a
project mode. The conduct of Examination is an important activity in which all constituents of NIOS
re. Headquarters, Regional Centres, Accredited Institutions, Examination Centre and State
Governments are involved. The Centre Superintendent/Deputy Superintendent will take all
precautions to ensure smooth and fair conduct of examination at the Examination Centre. However,
there is need to check all the details before the commencement of Examination. For the sake of
uniformity and fairness, NIOS has laid down detailed Guidelines for Centre Superintendents for
Theory Examinations. Before moving on to various aspects of the conduct of examination and
important instructions/points which have to be strictly adhered to, all persons concerned with
examinations should read the Guidelines for Centre Superintendents carefully before the
commencement of examination.

1.1 BEFORE THE EXAMINATION
1.1.1 Ensuring Receipt of Question Papers at the District Magistrate/Collector office

1. To ensure receipt of the Question Paper Packets at the DM/DC office well in
advance. In case of non-receipt of the packets at least 05 days before the
commencement of  Examination, please inform the  Director
(Evaluation)/Regional Director, NIOS concerned telephonically or through
fax/e-mail, otherwise it will be presumed that the packets have been received by
the D.C/D.M. and checked by the Centre Superintendent.

il. The sealed Question Papers packets should be arranged date-wise as per the
date-sheet and kept under safe custody by the DM/DC office. Please ensure that
number of Questions (Subject-wise) mentioned in the outer sticker of the parcel
meet the actual requirement of the particular day of examination.

1.1.2 Facilities for the learners

1. Display date-sheets and Instructions for the Learners outside the Examination
Hall as given in Chapter-2 (2.3) of this booklet. Also, assist the learners with
disabilities to avail the facilities accorded and ensure access to the examination
hall.

ii. Please notify that only one Answer Book containing 32 pages will be issued to
the learner in a subject. No additional Answer Book shall be issued and the
learner has to complete the answer of a subject in one Answer Book only.

Guidelines for Centre Superintendents for Theory Examinations 91 NIOS



1.1.3 Receiving of question paper from the D.M/D.C office

1. The Office of the D.M/D.C office will arrange the delivery of the Question
paper packets at the Examination Centre before the commencement of the
examination of a particular date.

il. Ensure receipt of Question Papers Packet(s) well on time for the day and open
the same which is/are meant for that particular day.

iii.  Ensure the availability of requisite number of Question Papers well in advance
of the actual examination by verifying the list of learners and Question Papers
received at the D.M/D.C office.

1.1.4 Appointment of Invigilators

1. The invigilators should invariably be appointed from the teaching staff. The
details like educational qualification, designation etc. of invigilators, who are not
from the staff of the school should be kept in a register along with details of
teaching staff appointed from school.

1l. Every invigilator is required to sign the attendance register (having details of the
time of arrival and departure) to be specially maintained by the Centre
Superintendent. All the invigilators on duty must carry Identity Card issued by
the school.

iii.  For every centre having learners with disabilities, one invigilator should be
there, who is well versed with the needs of learners with disabilities.

1.1.5 Eligibility of the learners to appear in Examination

1. Only those learners, whose names appear in the list of eligible learners and
subject wise attendance sheet of examinees supplied by the NIOS or those who
have got written permission from the Regional Centres/ National Institute of
Open Schooling Headquarters, be allowed to appear for examinations at the
examination centre. Please do not allow any other person to appear in the
examinations.

1l. If any learner approaches the allotted Examination Centre with Intimation Card
of the current examination showing eligible subjects and dates, he/she may be
allowed even if his/her name is not in the list of learners due to some error after
verifying the details of intimation letter from NIOS website and the concerned
subject from his/her Identity Card on provisional basis and after obtaining an
undertaking subject to his/her being eligible otherwise.

1.2 DURING THE EXAMINATION
1.2.1 Checking the Learners before Entry in the Examination Hall

1. Frisking of the learners should be undertaken thoroughly at the entrance gate
itself before the learners are allowed to enter the examination hall.

il. Do not permit the learners to bring books, papers or reference material of any
kind in connection with the examination into the examination hall/room.
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iii.  Ensure that no learner brings any electronic equipment like Calculator, Tape
Recorder, Mobile, Pager, Ear Phone, Bluetooth etc. in the examination
hall/room. However, in the case of learners with disabilities, refer instructions
given in Chapter 8.

1.2.2 Handling of Question Papers

Distribute the Question Papers at the precise time of commencement of Examination
given in the date-sheet. In case, there is delay in the commencement of examination at
the scheduled time due to some unforeseen circumstances, the time so lost in the
process must be compensated and a certificate to this effect should be communicated to
the Regional Centre, NIOS concerned as well as to the Director (Evaluation), NIOS on
the same day.

1.2.3 Handling of Attendance Sheets

1. Date wise attendance sheet and photo-nominal rolls will be provided to the
examination centre online. The NIOS Headquarters/Regional Director NIOS
concerned will provide login-ID and Password to the Centre Superintendent on
his registered Mobile number to download the date-wise and photo nominal
rolls.

1. Ensure that the learners fill in and sign the Attendance Sheets correctly. Also,
ensure the learner mentions the Answer Book number correctly.

iii. Encircle the Roll Numbers of absent learners with Red Ink and mark them
ABSENT in place of their signatures in Attendance Sheets.

iv. Mark ‘UFM’ in case of learners who have been booked under the use of Unfair
Means.

v. Add the names of additional/authorized learners such as centre change cases
(permitted by Regional Centre/NIOS Headquarters) on the computerized
attendance sheet for obtaining their signatures.

vi.  Ensure that the Attendance Sheets bear the signatures with rubber stamp of the
Centre Superintendent and OSD (Observer) appointed by RC (NIOS) before
these are sent to the Regional Centres concerned on the same day of the
examination along with the packets of Answer Books.

vii.  The scanned photo nominal roll provided by the NIOS be used for verification
of the identity of the learner attending the examination.

1.2.4 Handling of Answer Books

1. Please affix facsimile stamp of the signature of the Centre Superintendent with
Centre No. on the OMR Sheet of the Answer Books at the appropriate place
before these are issued to the learners. Under no circumstances, address stamp of
the Centre should be used on the answer books and the signature of the Centre
Superintendent be put outside the specified area.

1. Instruct the learners not to write his/her name, roll no. or make any
distinguishable sign or mark anywhere in the Answer Book except at the places
specified for the purpose.
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iii.  Maintain a proper account of all the used and unused Answer Books (as in
Annexure-7) and send a copy of the same duly verified by the OSD (Observer)
of NIOS along with the Attendance Sheets and sealed answer books daily. One
copy may be retained by the Centre Superintendent in his records which would
be open for Inspection and for physical verification of unused answer books by
OSDs, Observers or Flying Squad Members or any other person deputed by
NIOS.

1.2.5 Handling of Unfair Means (UFMs) Cases

Please ensure that the unfair means cases detected during the course of examination are
properly recorded and packed in a separate envelope and sent to the Regional Centre
concerned with requisite statements and documents as per procedure laid down in
Chapter-6. The copying material found with each of the cases should also be enclosed.
Please send this packet along with the packet containing the Answer Books for that
day.

1.2.6 General Arrangements

1. Give a bell sound after completion of each hour during the examination. One
bell sound should also be given 10 minutes before completion of the paper and
long/final bell at the end. The Invigilators should communicate these indications
to the learners before commencement of examinations. However, learners with
disabilities may require individualized indications in this regard.

il. Centre Superintendent should be careful about making arrangements for toilets
for the use of learners including learners with disabilities. A commode and pot
might be placed at a suitable place surrounded by kanats near the Examination
Hall, in case there is no pakka latrine or a urinal nearby. Separate toilets are
required for male and female learners. Accessible toilets and human assistance
may also be provided to the learners with disabilities.

iii.  Ensure proper police arrangement at the Centre. Please inform the Local Police
Station in advance for deployment of Police at the centre.

iv.  Allow the Observers/Members of Surprise Visit Team appointed by the NIOS/
Regional Centre to inspect the records and the Examination Halls/rooms after
ensuring that the visiting team is having proper authority letter from their
Regional Director/Director (Evaluation), NIOS.

1.3 SEATING ARRANGEMENT

1. A day before the commencement of the examination, the Centre Superintendent shall
ensure satisfactory seating arrangements for the examination. He/She shall particularly
see that the learners are seated in such a way that they are not able to communicate
with each other i.e. whenever a two-seat desk is used, only one learner should be
seated and in case of availability of four-seat desk, only two learners should be
seated on it.

il. Seating arrangement for learners with disabilities should preferably be done on the
ground floor and easy access to the places such as ramps, lifts, grab bars etc. must be
ensured.
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1il.

1v.

Vi.

Some learners with disabilities also need to be seated alone and may require adapted
furniture as per their specific needs (refer to Chapter-8).

The Centre Superintendent shall prepare a seating plan of Examination Halls / Rooms
showing the order of seats allotted to learners and the direction in which the learners sit
as per Annexure-II and shall send a copy of the seating plan for each session to the
NIOS Regional Centres along with the bundle of answer books. Please keep in mind
that the vertical row should contain the seats No. 7, 10, 13, 16, 19 and so on.

A slip giving the Roll Number of each learner should be pasted or the
Roll No. should be written with chalk on each desk/table, so that the learner has no
difficulty in finding his allotted seat. Learners must be seated sufficiently apart to
prevent collusion/contact.

In the seating plan for each room, learner who is absent be encircled with RED ink
indicating ABSENT.

1.4 DISPATCH OF ANSWER BOOKS

i

1l.

1il.

The Answer Books, Attendance Sheets, and other related materials pertaining to
Theory Examination in a particular day of examination will be dispatched to the
concerned Regional Centre or to specified places as per direction from the NIOS
on the same day, and as per instructions in Chapter-7 of Guidelines. Please do
not despatch the Answer Books to the NIOS, Hgs.

With regard to learners with disabilities ( to be taken from Chapter-8)

A hard board sheet may be placed both at the top and bottom of the answer books and
inserted in the cloth cover of a packet to protect the OMR sheet from damage.

1.5 PRACTICAL EXAMINATION

1.6

L.

i1

The Practical Examination will be conducted at the respective study centre i.e.
Accredited Institution (Al).

Reasonable accommodations may be ensured for learners with disabilities.

SENDING OF ABSENTEE RECORDS ONLINE

The Centre Superintendent is required to record and submit the absentee statements of a

particular day of examination online on the same day after the examination is over using the

login ID and Password provided by the NIOS.
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INSTRUCTIONS FOR UNTRAINED TEACHERS
AND CENTRE SUPERINTENDENTS

2.1 THE LEARNER SHOULD BRING THE FOLLOWING FOR APPEARING IN THE

2.2

2.3

24.

2.5

EXAMINATION

@) Intimation Letter/Hall Ticket downloaded from NIOS website or special permission
issued by the NIOS HQ/Regional Centre

(ii))  Valid Identity card issued by NIOS - If Admission card/Identity card of the learner is
lost, duplicate copy may be downloaded from NIOS website before appearing in the
examination.

(iii)  Pen, pencil, ink and other stationery items required to be used by the Learners for the
examination - Only royal blue or black ink is to be used, except that red ink may be used
for writing heading in the answers. No other ink is permissible. Ball point pens are also
allowed.

Electronic equipments like calculator, tape recorder, cellular phone, pager, Ear Phone,
Bluetooth etc. are not allowed in the Examination Hall. However, in the case of learners
with disabilities, refer to Chapter 8.

The Examination Hall will be opened 15 minutes before time on each day specified for the
commencement of the examination. No learner who is late by more than 30 minutes shall be
allowed to appear in the examination.(refer to Chapter 8)

As the Question Papers will be bi-lingual i.e. English and Hindi; and English and selected
Regional Language, seating arrangements may be made as per the medium opted by the
examinees. A chart depicting the Room wise Seating Plan with Roll No. of the learners
allotted to each room should be prominently displayed at the entrance of the Exam Centre.
A seat marked with his Roll Number will be allotted to each learner. Learners will be required
to find and occupy their allotted seats. Learners with disabilities having difficulty in locating
the same may be provided assistance.

No learner, without the permission of the Invigilators shall leave his/her seat or the
Examination Hall during the examination. No learner shall speak without permission. If it is
necessary for the learner to communicate with the Invigilator, he/she shall stand up in his/her
place for Invigilator to see to his/her requirement. However, relaxation in this regard may be
given to learners with disabilities.

Before beginning the paper, the learner should write the (i) subject (ii) date and day (iii)
question paper set number (iv) question paper code number and (v) medium of answer on
the OMR front page of the Answer Book.
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2.6

2.7

2.8

2.9

2.10

2.11

All Question Papers will be bi-lingual i.e. English and Hindi; and English and selected Regional
Language. However, the learners are allowed to write the answer in any one language (except
language paper) included in the eighth schedule of the Indian Constitution. The learner has to
write the medium/language of answering questions on the specified space in the Answer Book.

If a learner writes his/her Roll No. or puts any special mark in any part of the Answer-Book
other than the space provided for the purpose, he/she will render himself/herself liable to have
his paper cancelled.

On the expiry of time, the answer book must be handed over to the Invigilator even though
the learner may not have answered any part of the paper.

Answers shall only be written in the answer book supplied to the learner and on both sides
of the paper. No learner shall tear out a leaf or part thereof from the answer book. No additional
Answer Book shall be issued.

Smoking or Chewing tobacco or use of alcohol is strictly prohibited at the Examination
Centre. Learner found doing so during the course of the Examination shall be liable to be
expelled from the Examination Centre by the Centre Superintendent. Learner found drunk
alcoholic or any intoxicating drug will not be allowed into the examination hall.

A learner found committing any of the following acts shall be deemed to have used Unfair
Means and his/her examination result shall be withheld:

(1) Writing name, roll number or putting signature or any other mark at any other places
not specified in the answer book which may disclose, in any way, the identity of the
learner. Name and Roll No. are to be written only in the space provided for it and no
where else.

(i1) Appearing in the Examination Centre other than the allotted to the learner without the
permission of NIOS.

(111))  Having in possession of electronic devices such as Mobile phone, Ear Phone, and
Bluetooth or any other electronic devices, book(s), notes, papers or any such materials
connected with the examination.

(iv)  Receiving or giving assistance in copying in any form or exchanging of Answer Book
during the course of the examination.

(v) Smuggling question papers, answer book etc. in or out of the examination hall, tearing
leaf/leaves from the question papers, answer book or tampering with the Answer Book
in any way or attaching currency note with the Answer Book.

(vi)  Using abusive/derogatory language orally or in the answer book/against the Centre
Superintendent/ Examiner/ Invigilator or threatening/ using violence towards
Invigilator or Centre Superintendent.

(vil)  Impersonation i.e. sending some other person to take the examination in place of actual
learners.

(viii) Communicating with the examiner or any other person connected with the
examination, with the objective of unduly influencing him in any way.

(ix)  Any other type of misconduct or a deliberate previous arrangement to cheat in the
examination.
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x) Writing questions or answers on any paper other than the answer book.

(xi)  Wrong statement in the application for admission such as tampering with the
certificate/statement of marks etc. or forging a signature.

The decision of the UFM Committee in imposing penalty for the offence committed by him/her
shall be final and binding on him/her.

2.12 A learner can be physically searched by the Centre Superintendent/ Invigilator/ Observer/
Flying Squad deputed by the NIOS before or during the examination at any time.
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NORMS FOR ENGAGEMENT OF
STAFF AND RATES OF PAYMENT

In order to conduct the NIOS examination, NIOS allows the Centre Superintendent to engage the staff
from their school/AI or from other nearby institutions as per the following norms.

3.1 NORMS FOR ENGAGING STAFF ON DUTY

3.1.1

3.1.2

3.1.3

3.1.4

3.1.5

3.1.6

Centre Superintendent: There will be one Centre Superintendent for each Centre and
his/her appointment shall be approved by the NIOS.

Deputy Superintendent: Deputy Superintendent may be appointed when the total
number of learners allotted to a Centre is 400 or more.

Invigilators: The invigilators should be appointed invariably from the teaching staff of
the Centre. There will be two Invigilators in each room. If the number of learners is
more than 40 either in a room or in a hall, there will be one more invigilator for each
set of 20 learners or fraction thereof. In case, only one learner is registered for a
paper, only one invigilator may be appointed for the session. Out of these, one of the
invigilators should be oriented to the needs of learners with disabilities if a learner
with disability is appearing for examination at that centre. Also, in addition to two
invigilators, there may also be a requirement of sign language interpreter (for details
please refer to chapter-8).

If in an examination centre upto 200 learners are registered, they will be provided one
additional Invigilator exclusively for checking Ildentity cards and attendance sheet on
all the days of examination,. In case of more than 200 learners registered in the
Examination two additional Invigilators (One male and one female) will be provided
exclusively for checking Identity Cards and attendance sheet on all the days of
examination.

Clerk: There will be one clerk if 249 learners allotted to the Examination Centre the
number of clerks will be two if the number is 250 or more, in particular day.

Peon/Waterman: There will be one peon and one waterman upto 249 learners allotted.
Additional peon and waterman (one each) may be engaged for specific days on which
the number of learners registered exceeds 249.
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3.1.7 Chowkidar/Sweeper: There will be one Chowkidar and one Sweeper in the Centre on
each day of examination including practicals irrespective of number of learners
allotted.

3.2 PAYMENT NORMS TO THE STAFF
3.2.1 Remuneration for the Staff

(i) Centre Superintendent Rs. 600/- per day
(i) Dy. Superintendent™ Rs. 450/- -do-
(i11) Invigilators Rs. 400/- -do-
(1v) Clerk/Laboratory Assistant Rs. 225/- -do-
(v) Peon Rs. 150/- -do-
(vi) Waterman Rs. 150/- -do-
(vii) Chowkidar Rs. 150/- -do-
(vil) Sweeper Rs. 150/- -do-

* When the total number of learners appeared from a centre is 400 or more.

Note : Special Permission of appropriate authority may be taken in advance for additional staff
and other support required for conducting examination for learners with disabilities. Refer to
Chapter 8 for the same.

3.2.2 Maintenance of Furnitures and Rent of building

(1)  Maintenance of furnitures and rent of the building @Rs.40/- per learner for whole
examination will be admissible to all type of schools/KVS/NVS/Als of NIOS/Degree
colleges and any other institutions fixed as examination centre of NIOS.

3.2.3 Remuneration and Conveyance for delivery of Question Papers From the
D.M/D.C Office

i) Remuneration

For delivery of Question paper packet at the Examination Centre: Rs. 100/- per day.
ii) Conveyance Charges

Actual cartage from D.M/D.C Office to Examination Centre

3.24  Conveyance for Depositing the Answer Books to the Collection Centre/Post Office
and Returning the Balance of Examination Stationery to NIOS.

1) One way actual auto charges (by the shortest route) and one way bus charges are
admissible to a person for depositing the Answer books at collection centres/Post

office.
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3.2.5

i1) Similarly, one way actual auto charges and one-way bus charges are admissible
for returning the balance stationery to NIOS/Collecting Centre/Post Office.

Bills for Centre charges should be prepared in the prescribed proforma. All the
bills should be verified by the Centre Superintendent before sending them to
concerned Regional Centre/NIOS along with other documents.

The charges for storage of Question Paper should be paid by the Centre
Superintendent to the custodian D.M/D.C Office out of the centre advance
immediately after completion of the examination at NIOS approved norms as given
under :

(1) For storage of question papers for Each Examination Centre Rs.5000/-
(i1) Actual cartage charges for delivery of question paper on

receipt of original Bill /voucher

3.3 CONTINGENT EXPENDITURE

3.4

3.3.1

3.3.2

3.3.3

Stationery Items: Centre Superintendents are authorized to purchase petty articles
such as Allpin, Tags, Sealing Wax, Gum, Sewing Needle, Thread, Match Box, Carbon
Paper, Photostat Paper, File Covers, Ink, Ball Pens, Refills (not jotter pen refills), Jute
Twine, Plastic Ropes, Candles, Wrapping paper, Cloth Lined Envelopes for putting
Answer Sheets and balance of Question Papers, Pitchers, Glass tumblers, Ice, Phenyl
for cleaning urinals and construction of temporary toilets (if needed). Payment for
these items will be made at the lump sum rate of Rs. 5/- per learner (allotted) subject
to a maximum of Rs. 500/- per centre.

Since many learners with disabilities might use computers for examination purposes as
mentioned in Chapter 8, a functional computer with printer, paper , storage device,
technical assistance and any other support for printing their answer scripts should be
made available at the centre. The print out of the response should be attached with the
answer sheet allotted to the learner. Postage Charges: Actual postage charges shall be
payable subject to production of original receipts.

Packing Cloth: Actual cost of packing cloth to centres of respective Regional Centres
will be paid on production of cash memo.

GUIDELINES FOR PAYMENTS

34.1

3.4.2

3.4.2

Advance of 60% of the total tentative expenditure for the conduct of examination to be
paid before the commencement of the examination.

Full and final payment will be made immediately after the examinations are over.

The Centre Superintendents are required to submit complete account of used and
unused answer books and send their consolidated claim in the prescribed proforma to
the Regional Director, NIOS concerned.

Performa should be filled up neatly and clearly, and cutting, erasing and over writings
should be avoided.
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3.4.3 Details of each activity may be written over the back of Performa wherever required.

3.4.4 It should be clearly mentioned in the forwarding letter with the complete Bank details
on the ‘Mandate Form’ that the amount claimed has to be prepared and transferred to
the Examination Centre Superintendent concerned.

3.4.5 Following details should be enclosed with the claim:

1) Duly filled in and signed proforma by Centre Superintendent mentioning the name
of the centre with office seal for one claim of the examination centre payment.

i1)  All the enclosures should be duly signed by the Centre Superintendent.

iii) A proper account of answer books used daily during examination on the proper
proforma.

iv) Mandate Form with complete details for transfer of amount/claim.
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INSTRUCTIONS FOR INVIGILATORS

4.1 ToO BE NOTED BY EACH INVIGILATOR

4.1.1

4.1.2

4.1.3

4.14

4.1.5

4.1.6

4.1.7

Each invigilator is required to give a Certificate to the Centre Superintendent to
the effect that none of his/her relation is appearing in the Examination at the Centre
and that none of the learners appearing at the Centre has received private coaching
from him/her.

Invigilators are under the control of Superintendent of the Centre during the
period they are on such duty. They should not leave the examination centre without the
permission of the Centre Superintendent

They should report at the centre at least 35 minutes before the time fixed for
commencement of examination on the first day and 20 minutes before the
commencement of examination on subsequent days or as per the instructions of the
Centre Superintendent

If by chance, any Question Paper which is not scheduled for the session is found mixed
up with the Question Papers for the day it should immediately be returned to the Centre
Superintendent.

They should act as witnesses, as and when desired by the Centre Superintendent,
from the opening of the question paper packet(s) to sealing the bags/parcels of answer
books. Before signing as witness to the opening of question papers, the number of
packets should be carefully examined and verified with the date sheet. Name and
address should be mentioned while signing such certificates on the question paper
packets etc. In case of any doubt, the matter be reported to the NIOS Regional Centre
concerned on the telephone.

No learner suffering from any infectious disease like small-pox, mumps be
allowed to sit in the examination hall/room with other learners. If such case is
suspected, it should be reported to the Centre Superintendent immediately.

One of the Invigilators should always accompany a learner wishing to make use of
the urinal / latrine while the examination is in progress. It should be ensured that
there is no copying material kept in the toilets etc. and the learners do not prolong their
stay in the toilets and come back within the normal time.

Guidelines for Centre Superintendents for Theory Examinations 103 NIOS



4.1.8

4.1.9

Invigilators should note that under no circumstances he/she should help the
learner for using unfair means and if such a case is found, strict action will be taken
against the invigilator which may debar him/her from any kind of payment/further
duties at the NIOS examination, besides the disciplinary or penal action.

All the invigilators must be sensitive to gender concerns and maintain the dignity of the
learners with disabilities.

4.2 DUTIES OF THE INVIGILATORS DURING EXAMINATION

4.2.1

4.2.2

4.2.3

4.2.4

4.2.5

4.2.6

Check that the learners occupy their allotted seats in the room under their
supervision and do not possess any books, notes or any other papers. An announcement
to this effect should also be made at the beginning of each session and the learners
should be asked to leave such books and papers outside the room/hall.

Ensure that every learner gets the correct question paper. It would be advisable to
make an announcement to this effect at the commencement of the examination. They
should be directed that if they attempt any other paper not meant for them they would
do so at their own risk. All additional/remaining copies of question papers should be
returned to the Centre Superintendent immediately after distribution and no late comer
be allowed to enter the examination hall/room except with the permission of the
Centre Superintendent.

Ensure that learner writes his/her roll number and signature etc. on the Question
Paper. After verifying the details, invigilators should also sign on the question paper
of each learner.

Search the learners physically before or during the course of examination.
Female examinees should be searched only by lady invigilators.

Check that every learner has written his/her correct roll number in
English numerical in the space provided on the OMR Sheet of the Answer Book.
They should also see that all other particulars both on the OMR Sheet and the front
page of the Answer Book have been correctly filled in. Learners should write their
Roll Nos. and other particulars in the appropriate/indicated place and darken the
corresponding circle on the OMR sheet. The invigilator should put his signature in
the space provided on the answer book as token of having verified the correctness of
the Roll No. and other particulars written on the title page by the learners in his/her
charge. A specimen filled in OMR sheet is made available in the last page of the
Answer Book for reference.

Verify the identity of learners under their charge by checking the scanned list of
photo nominal roll of the learners, their identity Cards issued by the NIOS and
matching the photograph of the learners on the scanned list with the identity cards. In
case of any doubt, the learner may be questioned and matter be reported to the Centre
Superintendent immediately.

Verify the identity of learners under their charge by checking their Identity Cards
and Examination Hall Tickets issued by the NIOS and by tallying their signatures on
learners attendance sheets with the signatures on their identity cards. In case of any
doubt, the learner may be questioned and matter be reported to the Centre
Superintendent immediately.

Guidelines for Centre Superintendents for Theory Examinations 104 NIOS



4.2.7 Ensure that no learner copies answer with the help of another learner or
notes/books etc. or makes use of any other unfair means at the examination. If a
learner is found talking or using unfair means or exchanging Answer Books, the book
or material so used should be taken in possession by the Invigilator and matter be
reported. He should then act according to the instructions given by the Centre
Superintendent. The invigilator is also expected to make a written report to the
Superintendent of the Centre about all such cases and put his/her signature on the
answer book and other material, document(s) found with the learners as per direction
of the Centre Superintendent.

4.2.8 No learner should be allowed to leave the examination hall before the expiry of
one hour and further, if any learner leaves before expiry of half of the total time
allowed for the question paper, he/she shall not be allowed to take away the question
paper with him or her.

4.2.9 Maintain proper discipline in the room for smooth conduct of examination under
their supervision and as such they should constantly be watchful and move about in
the room and not indulge in talks and read any book, newspaper or even the question
paper during the time of the examination. Lady Invigilators should not engage
themselves in knitting etc.

4.2.10 Close all exits of the Examination Room/Hall, except one at the commencement
of examination. All exits should be closed ten minutes before the paper ends. One
of the invigilators should then stand at the door and see that no learner leaves the
hall/room without handing over the Answer Book.

4.2.11 After completion of the examination on each day, the invigilators should

i. collect all answer books immediately and the learners should not be allowed
to leave the room without handing over the answer books.

ii. arrange the answer books roll number wise serially before delivering to the
Centre Superintendent. In case of a learner running away with the answer book
and answer book being not detected, the Invigilator concerned shall be held
responsible for the same.

iii. deliver the answer books of the learners under their charge to the Centre
Superintendent after the examination is over and, as such, they should take
proper precautions for the same.

4.2.12 The staff on examination duty at the examination centre must display their I-
Cards indicating that the individual is on examination duty. This would help to check
the entry of outsiders. Similarly, the team of the observers will also carry their I-
Cards/Authority Letter for disclosing their identity at the examination centre.

Cases not covered under the above rules should be referred to the Centre
Superintendent for obtaining his/her guidance and necessary instructions.

Guidelines for Centre Superintendents for Theory Examinations 105 NIOS



CusTODY AND HANDLING OF
QUESTION PAPERS

In NIOS Examinations, the Question Papers are separate from the Answer Books. The learners are
issued Question Papers and Answer Books at the beginning on each day of examination. After the
examination is over, learners are allowed to carry the Question Paper with them. For proper custody
of the question papers and their safe handling, following instructions should be noted and complied
with by the Centre Superintendent and the Invigilators.

5.1

5.2

RECEIVING OF THE QUESTION PAPERS AT THE DISTRICT MAGISTRATE
(DM)/DISTRICT COLLECTOR (DC) OFFICE.

5.1.1

5.1.2

5.1.3

S5.14

The Centre Superintendent should carefully go through the “Instruction for Storage
and Handling of Question Papers” issued to DM/ DC and Centre Superintendent
separately well before the question papers are actually sent to the DM/DC for
storage. They should remain in touch with the DM/DC/authorized officer by DM/DC
and also comply with the instructions notified in the booklet.

The Centre Superintendent should find out from the office of the DM/DC concerned
whether the question papers have been received or not.

In case of non-receipt of Question papers in office of DM/DC, the Centre
Superintendent should inform Director (Evaluation) Dy. Director
(Secret)/Asstt. Director (Evaluation) telephonically or by email or by Fax at least
05 days before the commencement of examination otherwise it will be presumed
that the packets meant for the centre concerned have been received in the office of
the DM/DC.

Checking and arranging the question papers: Centre Superintendent should take
action in this regard as specified in paragraphs 10 to 15 of booklet under
""Instruction for storage and Handling of Question Papers''.

DELIVERY OF QUESTION PAPERS FROM THE OFFICE OF THE DM/DC

5.2.1

The District Magistrate/District Collector/Commissioner office will arrange to
deliver the appropriate Question Paper packets at the Examination Centre on
the same day before the commencement of examination. The Centre
Superintendent will coordinate and follow wup with the District
Magistrate/District Collector concerned well in advance to ensure the delivery of
Question Papers before the commencement of examination of a particular date.
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5.2.2

1) The following constituent members will collect Question Paper Packets from
the custody of DM/DC and deliver to the Centre Superintendent concerned at
the examination centre.

1) Representative of DM/DC
1i1) Center Superintendent or his/her representative
v) Officer on Special Duty (OSD) from NIOS

The subject, course and date of the examination must be checked before taking
delivery and giving receipt on the prescribed proforma placed with each packet in
duplicate to the office of DM/DC, so as to ensure that the correct packet of the
question paper is delivered at the centre from the office of the DM/DC

The Centre Superintendent is required to ensure the delivery of the question papers
of each day from the office of DM/DC as per examination date sheet.

5.3 HANDLING OF THE QUESTION PAPERS IN THE EXAMINATION CENTRE

5.3.1

5.3.2

5.3.3

5.34

5.3.5

5.3.6

5.3.7

The question paper packets should be opened 15 minutes before the start of the
examination and signature of two invigilators should be obtained at the time of
opening of the question paper packets recording the exact time of opening.

The question papers must be distributed at the precise time given in the date-
sheet. In case, there is delay in the commencement of examination on a particular
day due to unforeseen circumstances the time lost in the process may be
compensated.

The question papers are arranged in the order of sets A, B and C in each packet.
Therefore, while issuing the question papers to the invigilators, this order should not
be disturbed. Even if a learner is absent, a question paper should be kept on the seat
allotted for him. After the permissible late arrival time is over and if the learner does
not turn up, the Question Paper can be collected back by the invigilator.

Three sets of Question Papers are being used in all the main subjects of D.EL.Ed.
examinations. Hence seating arrangement may be made in such a way that two
students sitting side by side do not get the same set of Question Paper. (format of
seating plan enclosed at Annexure II).

After distribution of question papers, the learner should be instructed to write
his/her Roll No. on the 1st page of the question paper. The Invigilator should sign
in the space provided on the 1st page of Question Paper.

The Centre Superintendent should get the unused question papers collected,
sealed and kept in his/her safe custody till the examination for that paper is over.
The balance of question papers can be verified by the Team of Observers, OSDs or
Flying Squad Members or any other person deputed by the NIOS at any time during
the course of paper.

No learner should be allowed to leave the examination hall before the expiry of half
of the time allotted to a particular examination.
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5.4  If any misprint or other ambiguity in a question comes to the notice of the Centre
Superintendent, he/she should immediately draw the attention of the Director (Evaluation),
NIOS to it. In case any difference between English and Hindi version of the question paper is
found then the English version should be relied upon unless otherwise considered necessary.

All correspondence regarding handling and storage of the Question Paper Packets will be
made to the Director (Evaluation), NIOS.

5.5  SEATING PLAN FOR DISTRIBUTION OF MULTIPLE SETS OF QUESTION PAPERS
The NIOS provides multiple sets of question papers; therefore, it becomes necessary that no
two learners sitting side by side should get same set of question paper. A standard seating plan

for a room having four rows is given below: For seating plan of learners with disabilities,
please refer to Chapter 8.
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STANDARD SEATING PLAN FOR DISTRIBUTION OF QUESTION PAPERS

Room NO. Floor

Examination Centre No. Name of Centre

Subject Paper Date

I Row 11 Row III Row IV Row
A C B A
B A C B
C B A C
A C B A
B A C B
C B A C
A C B A
B A C B

Total No. of Learners:

Signatures of Centre Superintendent
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DEALING WITH UNFAIR MEANS AND MASS

CoPYING CASES

Examination is a normal activity in the life of a learner. The learner should take examination as per
the rules and regulations. Any attempt to use unethical practices during examination will invite
stringent penalties. Prior to the start of the examination every day, the Centre Superintendent and
Invigilation staff should caution the learners and make frequent announcements to discourage the
learner from using unfair means.

6.1

PRECAUTIONS TO BE TAKEN TO AVOID USE OF UNFAIR MEANS

6.1.1

6.1.2

6.1.3

6.1.4
6.1.5

Learners can be physically searched by the Centre Superintendent/
Invigilators/Members of the team of Observers deputed by the NIOS/Regional Centre
concerned before or during the examination at any time except that a female learner
should be searched by a female member only.

Normally when a learner goes out to toilet etc. the invigilators must ensure that the
question paper and answer book of the learner have been left on his seat in the
examination hall.

At the end of the examination, no learner should be allowed to leave the room till all
the answer books are collected, counted and found correct. If a learner forces his way
out with the answer book, the complete statement explaining the circumstances under
which the learner left with the answer book should be made out. In no case this
provision should be used to cover up the loss of Answer Book. The statement
should also contain the time of the incident and details of the case as to how the learner
took away the Answer Book. Efforts made to recover the Answer Book should also be
stated.

Proper procedure must be followed while reporting the UFM cases.

However, a learner found guilty of any of the following offences shall be deemed to
have used unfair means and his/her examination result shall be withheld, and the
decision of the UFM Committee in imposing penalty for the offence committed by the
learner shall be final and binding on him/her.
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6.2 OFFENCES DURING THE EXAMINAITON

6.2.1

6.2.2

6.2.3

6.2.4

6.2.5

6.2.6

6.2.7

6.2.8

6.2.9

6.2.10

6.2.11

6.2.12

Writing name or putting signature or any other mark in the Answer Book which may
disclose, in any way, the identity of the learner.

Appearing in the Exam Centre other than the allotted to the learner without the
permission of NIOS.

Having in possession of Mobile phone, Ear Phone, Bluetooth or any other electronic
devices, book(s), notes, papers or any such materials connected with the examination.

Receiving or giving assistance in copying or in any form or exchanging Answer Books
during the course of the examination.

Smuggling Question Paper, Answer Book etc. in or out of the examination hall, tearing
leaf/leaves from the Answer Book, tampering with the Answer Book in any way,
attaching currency note with the Answer Books etc.

Using abusive/ derogatory language orally or in the Answer Book against the Centre
Superintendent/ Examiner/ Invigilator and threatening using violence towards
Invigilators/Centre Superintendent.

Impersonation, i.e. sending some other person to take the examination in place of
original learner.

Communicating with the Examiner or any other person connected with the
Examination with the object of unduly influencing him in any way.

Any other type of misconduct or a deliberate previous arrangement to indulge in unfair
practices in the examination.

Writing questions or answers on any paper including the questions paper other than the
Answer Book.

Wrong statement in the application for admission such as tampering with the
certificate/statement of marks etc. or forging a signature.

Any other unethical and unlawful activity by the Learner.

6.3 PROCEDURE TO BE FOLLOWED FOR THE BOOKING OF UFM CASES

The learner booked under UFM is not to be expelled from the examination centre in that
paper nor he be debarred from appearing in the remaining papers

6.3.1

Issuance of Second Answer Book

As soon as any case of unfair means comes to the notice of the Centre Superintendent,
following immediate actions are to be taken:

(1)
(i)
(iii)
(iv)

Take possession of the Answer Book of the learner along with paper or other material
found in his possession,

Record on the first Answer Book the time when the case was brought to the notice,

Provide the learner with a second Answer Book immediately,

Record the time on the second Answer Book when it was issued to the learner,
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v)

6.3.2

6.3.3

6.3.4

6.3.5

On the top of the second Answer Book, it should be super scribed "Second Answer
Book" should be super scribed.

Explanation of the Learner

While issuing the second answer book, the learner shall be asked by the Centre
Superintendent to submit his explanation. In case the learner refuses to give statement,
he/she should not be forced to do so, only the fact of refusal should be recorded by the
invigilator(s) on duty at the time of the occurrence and attested by the Centre
Superintendent.

Statement of the Invigilator

The invigilator who detects the use of UFM by a learner shall also record his statement
which shall be verified and signed by the Centre Superintendent In his statement, the
invigilator should mention precise information as to where the material was found (in
the pocket, desk, shoes etc.).

Copying Material so Detected

The copying material so detected should be signed by the Invigilator and
countersigned by the Centre Superintendent on each page and the total number of
pages detected should be mentioned on the title of the answer books duly signed by the
Invigilator and Centre Superintendent.

Document required to be enclosed with UFM cases

All cases of UFM should be recorded in the Proforma for reporting UFM cases as
given in Annexure-3. The form shall be accompanied by the following documents:

(i)  First and Second Answer Books
(i) Explanation/Statement of the learner
(ii1)) Statement of the Invigilator

(iv) Material found from the Learner

Note :  All the columns of the proforma must invariably be filled in properly in order to strengthen
the case after complying with the instructions given in the same.

6.3.6

L.

1l.

1il.

Despatch of UFM Cases to the Regional Centre

All the UFM cases along with the prescribed proforma Annexure-3 in each case
should be sent to the Regional Centre as per Annexure-5 in a separate sealed cover
daily.

The fact that a particular roll no. was booked under UFM should be recorded daily in
the attendance sheet as well as in the statement for despatch of Answer Books to the
Regional Centre concerned.

In respect of the cases detected by the members of the team of observers, the Centre
Superintendent should forward the same to the NIOS/Regional Centre concerned
after giving an opportunity to the learner concerned to give his explanation. For
these cases also, requisite proforma should be filled in by the Centre Superintendent
and dealt with like cases detected by the Examination Centre.
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6.4 ACTION TO BE TAKEN IN CASE OF SMUGGLING OUT OF ANSWER BOOK

In case a learner has smuggled out an answer book, the Centre Superintendent should call
the learner directly and try to secure the answer book. In case of non-recovery of the answer
book, the matter should be reported to the police in the format as per Annexure - 4 and a
copy of the FIR be sent to the office of the NIOS/ Regional Centre Concerned along with
the statement of the Invigilators present in the room and also of the learner. The statement of
the peon/police constable etc. if any should also be forwarded.

6.5 ACTION TO BE TAKEN IN CASE OF IMPERSONATION

1. In case of impersonation, the concerned Centre Superintendent should send the
statement of the person found to be Impersonating, the Invigilator(s) and the
original/actual learner to the NIOS/ Regional Centre.

il. He may also report the matter to the police as per the proforma (Annexure — 4)

1il. Arrange for taking photograph of the impersonator from 3 angles (front and two
sides, left and right), and send along with the case.

1v. The expenditure incurred in this connection shall be reimbursed by the NIOS.

6.6 ACTION TO BE TAKEN IN CASE OF MISCONDUCT

1. In case of misconduct of a serious nature, the matter should be reported to the
police, if necessary.

il. Statement of the Invigilator(s) and that of the peon/policeman concerned may be
obtained and sent to the office of the NIOS/ Regional Centre concerned for further
action.

6.7 MASS COPYING CASES

Mass Copying is a different from the individual UFM cases. This offence is a group activity
resorted to with the connivance of the Centre Superintendent and the staff on duty at the
examination centre.

6.7.1 Broad areas of the Mass Copying
1)  Copying from the printed sheet circulated in the examination hall,
i1)  Displaying copying material on the blackboard.
iii)  Use of loudspeaker from outside.
iv) Dictating answers by the Invigilators etc.

v) Any other mode adopted by learners with the help of other learners/
invigilators or outsiders.

6.7.2 Penalties against the Centres booked under Mass Copying
(1) Disaccreditation of the Al, if the examination centre is an Al of the NIOS.

(i1)) In the case of institution other than Als, examination centre to be cancelled for
ever or as deem fit by the NIOS

(i11) Intimation to the respective boards to disaffiliate of the institution for resorting to
unethical practices
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(iv) Handing over the case to the Police wherein the acceptance of bribe is established
and also the involvement of the Centre Superintendent/Invigilators.

(v) Publicity in the press against the institution involved in unethical practices during
the conduct of examination indicating action taken against those institutions.

(vi) Any other penalty as recommended by the UFM committee for approval of the
competent authority.

6.7.3 Penalty against Learners

The examination in the subject or the entire examination is cancelled. The admission of
the learner may also be cancelled depending upon the gravity of the case.
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7.1
7.2

HANDLING AND DESPATCH OF
ANSWER BOOKS

HANDLING OF THE ANSWER BOOKS DURING EXAMINATIONS

The required number of Answer Books may be used serially out of the stock on each day of
Examination The Answer Books of the learners absent in the examination may not be used on
the other day of examination and may be kept in the safe custody of the Centre Superintendent.
This along with the balance unused Answer Books for may be returned to the NIOS after all
examinations are over.

7.2.1

7.2.2

During the examination, the invigilators should ensure that

@

(i1)

(iii)
(iv)

the facsimile of the Centre Superintendent with Centre No. is put at the specified
space on the OMR Sheet on each answer book. The facsimile of the Centre
Superintendent should be without address.

the learner has filled in all the appropriate columns and darked the corresponding
circle of OMR Sheet, and filled in the first page of the Answer Book using blue
/black ball point pen with no column is left blank.

the invigilator has signed on the Answer Books after verifying all the details.

the learner has properly recorded the Answer Books No. on the Attendance Sheet.

Immediately after the examination is over

@

(i1)

(iii)

@iv)
v)

the answer books will be collected and arranged serially according to the
Enrolment No. as per attendance separate.

the examinees should not be allowed to leave the examination hall unless all the
answer books have been collected, counted and verified.

check the answer books with the list of learners appeared in the examination in
that subject on that day before their despatch.

separate bundles be made for each medium like Telugu, Gujarati etc.

answer books of learners with disabilities should also be bundled separately.

Guidelines for Centre Superintendents for Theory Examinations 115 NIOS



7.2.3 The Centre Superintendent should prepare a daily statement as per proforma
(Annexure 7) indicating the number and serial number of answer books received, the
number of answer books used and unused answer books being returned to the NIOS.

7.2.4 The sequence and account of Answer Books should be maintained. Unused Answer
Books of one particular day should not be used in other day of examination

7.2.5 There will be no continuation answer sheets. The learner will have to complete
his/her answer in main Answer Book itself containing 32 pages. No additional
Answer Book shall be issued.

7.2.6 For handling of the printout of answer scripts of learners with disabilities refer to
Chapter 8

7.3 PACKING AND DESPATCH OF THE ANSWER BOOKS AFTER THE EXAMINATIONS

7.3.1 All the used answer books should be sent to the concerned Regional
Centre/Collection Centre daily immediately after the examination is over.

While dispatching the used answer books, the bundle of answer books should
have the following items:

a)

b)

c)

d)

d)

€)

Used Answer Scripts be put in a paper bag and a hard board sheet may be
places both at top and bottom of the Answer Book Bundle. The Answer
Book Bundle should be tied with a 'Sutli' and sealed.

Each packet should not contain more than 200 Answer Books each
packet should be numbered priority in case the number of packet are
more than one packet.

Sample impression of metal seal used for sealing the bags/packets, (to be
sent only on the 1st day of examination or when the seal is changed.)

Original Attendance sheet(s) of the day placed in separate envelope and on
top of the envelope should be marked "Attendance sheet for D. ElLEd.
Examination, date ................ subject.......ccevuneene " should be given.

Seating plan of each room (Annexure 2). Copy of attendance of Invigilators.

First and Second copy of answer books of unfair means, if any, along with
statements and enclosures (Annexures 3, 4 and 5) as laid down in the
procedure of unfair means should be put in an envelope with the documents.
This envelope should be marked as 'Unfair Means Cases' and sent along with
the bundle of answer books to the Regional Centres concerned.

A summary of the examination report of the day in the following format
should then be prepared.
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SUMMARY REPORT OF EXAMINATION ON ....ccceuneeee
i) Examination Centre No. : .....................
ii) Course : D.ElLEd. Examination
HH)  Date o e e e e
IV)  SUDJECE 1 e
v)  No. of learners registered for exam on this day at the Centre as per the
Attendance Sheet ............cooviiiiiiiiiiiiiii
vi)  No. of Additional Learners, if appeared, with the Permission of NIOS/Regional
Centre (in addition to above)
vii) Total learners appeared ............. ...,
viii) No. of learners absent (with reference to Attendance Sheet) ......................
IX)  INO. OF UFDM CASES (..ot te ettt e s e ettt teeeee e s e s saaataeaeee e s
X) No. of Answer Books used and sealed in the Packet ...........oooovvvviviiiiiiiiiiiiniieeieiiinn,

7.3.2 The Centre Superintendent should seal the packet of Answer Book with one hard
board sheet both at top and bottom of the bundle inside the cloth cover in cloth and
not in paper envelope in the presence of observer, if any, and at least two Invigilators,
who should sign as witness to the effect that the answer books were packed in their
presence on .................... ) SRR a.m./p.m.

7.3.3 The following information will be written on the wrapped cloth to dispatch the

answer books:

"Examination Centre No. and Name
Course: D. El. Ed.
Subject and Subject Code

Date of Examination

Session
To
(Address of the Addressee)

This should be sent to the Regional Centre concerned on the same day by Speed
Post insured for Rs. 1000/- (Rupees one thousand only). Where there is no Speed
Post service, the material will be booked as Insured Parcel. In no case the Answer
Books be retained at the centre insure at each packet should not contain more than 200
Answer Books.
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7.3.4 In emergent situation, the answer books packets be kept in the nearest Police
Station against proper receipt. These packets be taken back on the next day for
booking the same through post office as usual. Original receipt obtained from the
Police Station be sent to the concerned, Regional Centre Head.

7.4 SUBMISSION OF RECORDS TO THE REGIONAL CENTRES

(1) The Bill of Centre Superintendent will be cleared only after submission of Account of
used and unused Answer Books and return of the unused Answer Books to the NIOS
immediately after the examination is over.

(i1) The NIOS may impose suitable penalty on Examination Centre for not adhering to
these instructions.
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PROVISIONS FOR LEARNERS WITH
DISABILITIES DURING NIOS
D.ElL.LEd. EXAMINATIONS

Learners with disabilities like blindness, low vision, speech impairment, locomotor disability and
any other disability which cause difficulty in writing the examinations are to be provided with need
based provisions such as amanuensis and technological devices. The provisions shall be according to
the disabilities as per the procedure notified by NIOS from time to time.

The provisions made have been precisely defined in clauses and sub-clauses for clarity.

8.1

PROCEDURAL REQUIREMENTS

Learners with disabilities as defined in the Persons with Disabilities Act 1995 and the National
Trust Act, 1999 and those with specific learning difficulties who wish to avail certain facilities
or need some reasonable accommodations in the examination are required to submit an
application in the given format to the concerned Regional Director at least four weeks prior to
the commencement of examination clearly indicating the support required by the learner along
with certificate issued by an appropriate authority indicating the nature of his/her disability
and the extent of the disability. This application will be filled along with the Examination
Registration Form by the parent or guardian of the learner.

The medical certificate issued by any of the following is required for specific provisions to
learners with disability:

i) Disability Certificate(s) issued by government hospitals under central or state
governments.

ii) Disability Certificate(s) issued by recognized institutes of national level such as National
Association for the Blind, Spastic Society of India etc.

iii) Disability Certificate(s) issued by non-governmental organizations/ practitioners
registered with Rehabilitation Council of India/ central government/ state government of
the respective states.
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While appearing in the examination, the learner will write his/her disability on the top of the
answer book as mentioned in the certificate. This will be authenticated by his/her Centre
Superintendent.

8.2 GENERAL PROVISIONS

8.2.1

i)

ii)

8.2.2

Provision of Additional Time: The condition of all learners with disabilities will
have to be certified as per approved procedure as mentioned in 8.1 for determining
requirement of additional time.

An additional 20 minutes per hour of examination for each of the subject’ will be
provided to compensate for additional time required for reading by the amanuensis,
understanding the question, fatigue while dictating to the Amanuensis, sitting
continuously etc.

If the condition indicated in the medical certificate specified at 8.1 requires short
break, a break of not more than ten minutes per hour will be permitted in addition to
above.

Provision of Amanuensis: The service of amanuensis, reader, lab assistant can be
availed as per requirement of the subject concerned. The following category of
learners will be eligible for this facility:

a. Learners with Autism

b. Cerebral Palsy

c. Intellectual Disability including Mental Retardation
d. Multiple Disabilities

e. Blindness, Low Vision

f.  Speech or Hearing Impairment

g. Any other disability such as learners with specific learning disabilities like
dyslexia, dysgraphia, dyscalculia, dyspraxia and developmental aphasia
certified as per procedure at 8.1.

1) Learners with poor hand function and speech and hearing impairments
may be provided amanuensis who can understand their communication
including sign language.

i1) Learners with hand injury may be provided with the facility of amanuensis.

iii) In case of sudden illness resulting in temporary disability, service of
amanuensis will be allowed on furnishing of duly certified medical
certificate specified at 8.1

Many learners with disability now request for question papers in alternative format. This involves policy
decision and advance preparation. NIOS will announce it as and when mechanism is in place.
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iv) The learners with disabilities who may choose to use the amanuensis may be
permitted to draw the diagrams etc. themselves if they so desire.

v) Learners with disabilities may be provided with lab assistant as per the
requirement of the particular subject.

vi) Learners with disabilities may be provided with the service of reader as and
when required.

vii) In case the learner needs a care giver inside the examination hall during the
examination, a prior application in the given format has to be submitted
along with the application form and permission has to be obtained.

viii) In case the learner needs a care giver to help him/her reach the examination
room and find his/her particular seat, a prior application in the given
proforma has to be submitted along with the application form and
permission has to be obtained.

ix) In specific cases near relatives, care giver or concerned teacher may be
present in the examination hall only for the purpose of motivation and
support to the learner. Prior permission of this will have to be obtained from
the concerned Regional Director.

Note:

1) The terms scribe and amanuensis are synonymous and any other term signifying the
same can be used for this purpose. In this document the term amanuensis has been
used.

1) The learner is allowed to opt for different amanuensis for different subjects if

necessary. The learner will have to clearly specify the language in which the
Amanuensis is required.

1i1) For the format of application for the entry of the care giver inside the premises of the
examination centre refer to Appendix — II.

1v) Amanuensis/scribe can be arranged by the learner and can also be provided by the
Centre Superintendent. The procedure of approval and eligibility of amanuenses is
subject to provisions indicated in this chapter.

V) Lab assistant to be provided by the Centre Superintendent only.
8.2.3 (a) Eligibility to be an Amanuensis
1) The amanuensis, reader, lab assistant should not be related to the examinee.
i1)  The amanuensis may be a student of any age or class.

iii) The amanuensis should not be from the same subject(s) in which the learner shall be
appearing for the examination. However, if the learner and the amanuensis, reader,
lab assistant are from the same stream, then the educational qualification of the
amanuensis, reader, lab assistant should be one class lower than the learner with
disability appearing for examination.

iv) There will be flexibility in accommodating any change in amanuensis, reader, lab
assistant in case of emergency. More than one amanuensis, reader, lab assistant for
writing different papers as per the requirement of the learner will be allowed.
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v) Learner shall also have the option of meeting the amanuensis a day before the
examination in presence of the centre superintendent.

vi) The Centre Superintendent will ensure the provisions are granted to the learner and
inform compliance to the Regional Director. The Centre Superintendent of
Examination Centre concerned may choose a suitable person from the school as far as
possible and forward his/her name with photograph immediately to the concerned
Regional Director with a report giving full particulars of the learner and of the
amanuensis, reader, lab assistant for consideration and approval.

8.2.3 (b) Fee for amanuensis, reader, lab assistant , interpreter using sign language

1) A fee of Rs. 100/- per session of examination will be given to the amanuensis per
learner with disability by the Superintendent of the Examination Centre. The
remuneration of the categories such as reader, lab assistant and interpreter using sign
language will be as per the 3.2.1 payment norms of the staff. The learners under the
category 8.2.2 (except for iv) will not be required to pay any charge/fee.

i1) Learners with temporary disabilities using the facility of amanuensis will have to pay
the fee themselves.

8.2.4 Use of Computers: Learners with minimal hand function, blindness and low vision and
learners with learning disability, cerebral palsy, autism and any other disability will be
allowed to use computer if they make a request in advance to the concerned Regional
Director.

i)

i1)

Learners may bring their own computers along with assistive devices if they so wish.

They may also bring the required software (including the Text Reading Software) to
enter the response.

iii)  Centre superintendent would ensure adequate power supply and a printer to print the

answer scripts of the learners using computers.

Note: Centre Superintendent will have the right to check the machines for no pre-fed

information Learner will need to report one hour in advance to complete these
formalities.

Centre Superintendent may ensure requisite number of computers with hardware,
software, and removable storage devices.

8.2.5 Seating Arrangements and other Support:

a.

b.

Wheel chair user and mobility impaired learners will be given facility to write the
examination on the ground floor in case the examination room is inaccessible.
Building should be accessible and proper ramps and other support should be
available. Centre Superintendent will ensure availability of accessible toilet for
learners with disability.

The Centre Superintendent will make arrangements to seat maximum of four
learner in a separate Examination Room with a separate invigilator for supervision.
However, single room with an invigilator may be made available for learners with
specific disability, if so required.

The examination room should be well lit and ventilated away from noise and
distractions.

8.2.6 The Centre Superintendent will print and pack the answer scripts of learners with disabilities
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as per the serial number of the examinee in a separate envelop and send to the concerned
Regional Office. The envelope should be superscribed with “Answer sheets of learners with
disabilities”. A separate column will be provided on the title page of the answer book for
indicating the category of disability as per table no 8.1:

Table No 8.1 Code for marking different disabilities

S.No Category of Disability Code
1. Blindness B
2. Low Vision LV
3. Locomotor Disability L
4. Hearing and speech Impairment HI
5. Leprosy cured LC
6. Mental Illness MI
7. Mental Retardation MR
8. Autism Aut
0. Cerebral Palsy Cp
10. Multiple Disabilities MD
11. Specific Learning Disabilities SLD

SPECIFIC PROVISIONS : THESE ARE SPECIFIC PROVISIONS IN ADDITION TO THE
GENERAL PROVISIONS MENTIONED AT 8.2

8.3.1 Learners with blindness and low vision

i. Learners with blindness and low vision will be provided with alternate questions in the
theory papers in place of the question related to marking and labelling of maps,
construction of geometrical figures and diagrams/ graphs etc. wherever applicable.
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ii. Visually Impaired Learners may be allowed to use amanuensis/take examination using
Braille typewriter, or computer. The learners should arrange to bring their own Braille
Typewriter, etc., for examination purposes.

iii. Equipment such as Taylor frame and geometry drawing kit will be allowed in the
Examination Hall. Prior permission for the same may be obtained from the concerned
Regional Director.

8.3.2 Learners with Hearing Impairment

i.  Interpreter using sign language may be allowed in the Examination Room to help the
learner with hearing impairment to understand the instructions.

ii. One interpreter may be adequate for each Examination room. The Centre
Superintendent may take decision regarding arrangement of an Interpreter.

Note: The learner is allowed to opt for different scribe for different subjects if necessary. The
learner will have to clearly specify the language in which the scribe is required.

8.3.3 Learners with Autism, Cerebral Palsy, Intellectual Disability (Mental
Retardation), Multiple Disabilities

1)  Computers with adapted hardware like trackball instead of mouse, augmentative
communication boards (illustrative and not exhaustive) may be allowed.

i1) Intellectual disability (Mentally Retarded) learners may opt for project work as an
alternative for practical.

iii) Adapted chair, table, bed, etc., may be allowed in the Examination room in case of
learners with specific disabilities who need them

iv) Provision may also be made for reading out the questions wherever necessary.

Note: Learners may arrange for their own tools and equipment.

8.3.4 Learners with Learning Disability

Provision of amanuensis, use of computer and additional time is permitted as per the
procedure specified 8.1 and also as mentioned under general conditions.

8.3.5 Leprosy-cured Learners

General provisions will be applicable to leprosy cured learners on submitting medical
certificate as mentioned in 8.1

Note:

1) Any learner with a disability, who is not covered under the above provisions, should
approach the concerned Regional Director at least four weeks prior to the commencement
of examination for availing accommodation during the examination.

i1) The learner can opt for more than one clause from the above mentioned clauses on the
basis of his/her needs.

Appendix - 1
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APPLICATION BY THE PARENT

Name:

Relationship with the Examinee: Parent/Teacher/Care
Giver/Any Other (please specify):

Address:

Contact No.

E-mail Id:

Date:

To,

The Regional Director,
National Institute of Open Schooling,
Regional Centre:

Subject: Application for need specific provisions to be made available during the NIOS
examination.

Sir,

It is submitted that my son/daughter/ward who is a person with disability/special needs will be
appearing in the NIOS D. El. Ed. examination scheduled from to

Details of the examinee:

Name:

Enrolment Number:

Programme enrolled in: Diploma in Elementary Education for Untrained In service Teacher

Nature of Disability:

A S

Certificate issued by: Name of the Hospital (Government Hospital/Government Medical
Institute
only):

6. Medical Certificate S1. No. Date:

7. Copy of the Medical Certificate with recommendations.

8. Subject-wise specific provisions required:
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Sl. No. | Subject and Specific Provisions Required Details of self

. .. rran isti
Code Indicate the clause of provisions arra gggi?:ss stive
mentioned in appendix
From the Centre Self arranged Detalls. of
Superintendent amanuensis/ care

giver in the given
format at Anne.2

You are kindly requested to provide the above mentioned general and specific provisions for my
son/daughter/ward during the examination. The required documentary proofs are enclosed.

Yours sincerely,

Enclosure: Attested Copies of:

1. Copy of the medical certificate

2. Copy of the identity card of the examinee

3. Bonafied Certificate with photograph of the amanuensis affixed and signed by the Principal
4. Copy of the identify card of the amanuensis.*
5

Copy of the identity card of any other person who will accompany the examinee.*

* The amanuensis and the accompanying person will be required to carry the same identity proof
during the examination.
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Appendix - 11

PROFORMA FOR INFORMATION REGARDING AMANUENSIS/LAB
ASSISTANT/READER TO BE ISSUED BY STUDY CENTRE

(To be submitted to the Regional Director, two weeks prior to the examination.)

Name:

Name of the Father/Mother/Guardian:

Details of Educational Qualification:

Whether the Amanuensis has studied the same subjects? No/Yes

If yes, the Amanuensis should be one class junior to the examinee. Refer to the Clause 8.2.3
(iii)

The above person will act as Amanuensis for:

Name of the Examinee: Enrolment No.:

Study Centre name: Study Centre No.:

Subject and Date of the Examination:

1.

2.

3.

I hereby declare that I have read the clause 8.2 of the NIOS Guidelines for Centre
Superintendents for Theory Examination/ Chapter 6 of Prospectus and the Amanuensis
selected is as per the norms.

Signature of the Head of the Institution
Name
Designation
Seal
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Appendix - II1

CERTIFICATE ISSUED BY STUDY CENTRE FOR NEAR RELATIVES, CARE GIVER OR
CONCERNED TEACHER TO ACCOMPANY LEARNERS WITH SPECIFIC DISABILITIES
DURING EXAMINATION IN SPECIFIC CASES

(To be submitted to the Regional Director, two weeks prior to the examination)

Name:

Relationship with the Examinee:

The above person will act as a support which includes motivating and helping the examinee
find his/her examination room during the examination:

Name of the Examinee: Enrolment No.:
Study Centre name: Study Centre No.:
Subject and Date of the Examination:

1.

2.

I hereby declare that I have read the clause 8.2.2 (ix) of the NIOS Guidelines for Centre
Superintendents for Theory Examination/ Chapter 6 of Prospectus and the same has been
informed and explained to the above mentioned person.

Signature of the Head of the Institution

Name
Designation
Seal
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Appendix - 1V

MEDICAL CERTIFICATE

Date: OPD NO.

Name of the Child:

Date of Birth: Age: Sex:
Date of Registration: LD No.:

Father’s Name:

Mothers Name:

School’s Name: Class Studying in
Psychological Assessment: Date:
ISC Verbal 1Q: Performance 1Q: Global I1Q: _
Interpretation:

KBI Performance 1Q:

Educational Assessment: Date:

Dyslexia, Dysgraphia, Dyscalculia, Slow Learner, Intellectual Disability, Autistic ADHD

Diagnostic:
Recommendations
1. Remedial Education

2. Treatment for ADD/ADHD

3. Provisions

Signature of the Doctor with seal
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Appendix - 'V

For details please read Chapter 6 of Prospectus/Chapter 8 of Guidelines for Centre
Superintendent for Theory Examination.

Provision of Additional Time
Additional 20 minutes per hour of examination
Short break of not more than 10 minutes per hour of examination

Learners with Learning Disability additional time has to be provided.
Provision of Amanuensis

Service of scribes who can understand their communication including sign language to learners
with poor hand function and speech and hearing impairments.

Service of amanuensis/scribe for learners with hand injury.

Service of amanuensis for learners with temporary disability.

Permission to draw diagrams, etc. even by those who choose to use the amanuensis.

Services of lab assistant may be provided as per the requirement of the particular subject to the
learners with disabilities.

Service of reader may be provided as and when required by the learners with disabilities.

For learner with temporary disability, a fee of Rs. 100/- per session of examination will have to
be paid by the learner.

Amanuensis for learners with Visual Impairment.

Interpreter using sign language may be allowed to help the learner with hearing impairment to
understand the instructions.

Services of amanuensis for learners with Learning Disability.

Note: The learner is allowed to opt for different scribe for different subjects if necessary. The learner
will have to clearly specify the language in which the scribe is required.

Amanuensis/scribe can be arranged by the learner and can also be provided by the Centre
Superintendent.

Lab assistant/Reader to be provided by the Centre Superintendent only.
Assistive Devices

Learners may bring their own computers along with assistive devices if they so wish.
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They may also bring the required software (including the Text Reading Software) to enter the
response.

Permission to write examination using Braille typewriter, or computer by Visually Impaired
Learners. However, the learners should arrange to bring their own Braille Typewriter, etc.

Permission to use equipment such as talking calculator, abacus, Taylor frame and geometry
drawing kit in the Examination Hall has to be taken from Regional Director.

Permission to use computers with adapted hardware like trackball instead of mouse, augmentative
communication boards (illustrative and not exhaustive).

Permission to use calculator for learner with Dyscalculia. However, learners may arrange for their
own tools and equipment.

Permission to opt project work as an alternative for practical by Intellectual disability (Mentally
Retarded) learners.

Permission to use adapted chair, table, bed, etc., in the Examination room in case of learners with
specific disabilities.

Provision for reading out the questions wherever necessary.

Provision for learners with Learning Disability to use computer in the examination.

Note: The learners need to report 1 hour before the commencement of the examination for pre-

checking of the assistive devices that he/she will bring to the examination.

Learners may arrange for their own assistive device.

Seating Arrangements and other Support

a)

b)

c)
d

Provision to write the examination in ground floor Wheel chair user and mobility impaired
learners, in case the examination room is inaccessible.

Provision of ramps
Accessible toilets

Provision for single room for learners with specific disability with one invigilator.

Presence of near relatives, care givers or concerned teacher

Permission for the presence of the care giver inside the examination room during the examination

Permission for the care giver to help the learner reach the examination room and find his/her
particular seat.

In specific cases near relatives, care giver or concerned teacher may be present in the
examination hall only for the purpose of motivation and support to the learner. Prior permission
of which will have to be obtained from the concerned Regional Director.
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Note:

The learner can opt for more than one clause from the above mentioned clauses on the basis of
his/her needs.

The learner who is leprosy cured must submit the medical certificate to avail the provisions and
relaxations of additional time, amanuensis, computer, sitting arrangements.

Any learner with a disability, who is not covered under the above provisions, should approach
the concerned Regional Director at least four weeks prior to the commencement of examination
for availing certain accommodations during the examination.
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Annexure - 1

PROFORMA FOR ATTENDANCE SHEET#*

( D.EL.LEd. Examination)
Month and Year
Examination Centre No. Name of Centre
Subject Paper Date
Roll No. Name of Learner Serial No. of Signature of learner

Answer Book

Signature of Invigilator countersigned by Centre Superintendent and OSD of NIOS

Note:

1. Specimen signature of learner must be verified by the Invigilator with the signature of the
learner on the I. Card/Intimation Letter.

2. If the learner is absent, the Invigilator should write ABSENT in the column of signature of the
learner and encircle the Roll No. with RED INK.
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Annexure - 2

PROFORMA OF SEATING PLAN
(Distribution of Multiple - Sets of Question Paper)

Room NO. Floor
Examination Centre No. Name of Centre
Subject Paper Date
I Row II Row III Row IV Row
A B C _ A
B C A _ B
C A B C
A B C A
B C A B
C A B C
A B C A
B C A B
C A B C
A B C A
Total No. of Learners : ................ Sign. Of the Centre Superintendent

Verified by the OSD
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6.

Annexure - 3

PROFORMA FOR ‘UFM CASES’
(D.ELEd. Examination )

1. Centre No Name of Centre

2. ROIINO...cviiiii Name of Learner ..............occocoviiiiiiiiiniinnceccce e,
3. Statement from the Learner to be attached with the report.

Qe SUDJECE ...t e te et e et e e et e e e e e b e e etbaeeatraeerrtaeearaaeeaaeaeeaaeaeeaaeaanns
5.

6.

Date and Time of incident ....................... Date....oooveeeeeeeeeean. Time..coouveeeeeeiiiiiiiiiiieeeeieeeien,

7. Type of copying material found from the learner i.e. help book, loose printed/hand written
sheets. No. of pages/ loose sheets found should also be indicated

8. Place from where copying material recovered, e.g. pant pocket, shirt pocket, beneath desk
or in the answer book, inside shoes/socks etc

9. Any other information......................oooiiiiiii e

Sign. of the Sign. of Member Sign. of Member Witness of
Learner of Flying Squad of Flying Squad Centre Superintendent/
Incharge/Observer ................... /

Invigilators signature

IMPORTANT

Please make the report in duplicate, one copy be attached with the answer book of the learner and the other copy be
sent to Dy. Director (Exams)/Concerned Regional Director the same day for necessary action.

If the learner is caught copying, please encircle the portion copied in the Answer Book as well as in the copying
material and mention its page no. on top of the answer book and the copying material.

Statement from the Learner to be attached with the report.

The 2nd Answer sheet should be issued to the learner immediately and the learner should not be debarred from taking
the future examinations. If the learner refuses to accept the 2nd copy please write down this fact in para 6 above and
on the cover page of the first Answer Book of the learner.

The Head/Member of Flying Squad/Centre Superintendent should record the Roll No, of the learner on the material
recovered and sign it after numbering it.

The Head Member of Flying Squad should record on the Answer Book the fact and brief details of the UFM case.
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Annexure - 4
PROFORMA FOR APPLICATION TO LODGE F.I.R. WITH THE POLICE

Ref. No.
Dated

The Station House Officer

Subject : Use of Unfair Means (UFMs) in the Examination of National Institute of Open

Schooling, Roll No.
Dear Sir,
(Name) Roll No. is appearing
at D.EL.LEd. Examination of National Institute of Open Schooling being held in our Centre.
Today the (Day) (Date) in  subject

This learner has resorted to use of Unfair Means by:
a.  misbehaving with the Invigilator/ Undersigned;
b.  tearing off the answer-book and running away from the Centre;
c.  not depositing the answer-book and running away with the answer book;
d.  allowing the other person to take examination in his place.(Impersonation)

You are requested to look into the matter and take necessary action as per the law of the land.

Yours faithfully,
Name
o Designation
Address

Examination Centre No.

OTHER PARTICULARS OF THE LEARNER ARE :
Name
Son/Daughter of
Address
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Annexure - 5

PROFORMA FOR FORWARDING UNFAIR MEANS CASES
( D.EL.LEd. Examination)

Month and Year

Name of Learner

Roll No.

Examination D.ELEd.
Date

Subject and Paper
Time of the Incident

Circumstances under which caught

Unfair means material recovered
Whether Statement
received from the learner Yes/No

oy YR W=

10. Whether 2nd copy of

Answer Book was given Yes/No Serial No. of Answer Book
11. Was Statement of
Invigilator obtained Yes/No

12. Remarks of Centre Superintendent :

Sig. of Centre Supdt with rubber stamp.

Date: .........ooeie Name of Centre Superintendent

Exam Centre No. Address

Enclosures:

1. First/Second Copies of Answer Book 1/2 copies

2. Statement of Learner Enclosed/not enclosed
3. Statement of Invigilator Enclosed/not enclosed
4. Unfair aids/materials recover Pages

5. Filled up Proforma of UFM cases as per Annexure —3

(Note: Please use separate proforma for each case)
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Annexure - 6
PROFORMA FOR ABSENTEE STATEMENT

( D.EL.LEd. Examination)
Month and Year
Name of the Examination Centre Exam Centre No.
Date:
1. Details of Absentee’s ROIIINO. (S) .........oooiiiiiiiii i
2. Details of Partly Absentee Cases
S. No. Roll No. (s) Subject (s)
3. Details of Unfair Means Cases
S. No. Roll No. (s) Subject (s)
4. Details of Transfer Case Appeared
S. No Roll No. (s) Subject in Transfer from Centre No
appeared which .. To..
5. Details of Changed Subject by the Learners
S. No Roll No. (s) Subject (s) changed
from ... To................

Signature of OSD of NIOS Signature of Centre Superintendent (With Rubber Stamp)
Note: This may please be returned to the concerned Regional Director soon after the Examination is
over along with the Attendance Sheets, duly attested by the Centre Superintendent.
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1. Number of Blank Answer Scripts received

2. Serial No. From

Month and Year

Annexure-7

PROFORMA FOR STATEMENT OF UN-USED AND USED ANSWER BOOKS
D.ElL.LEd. Examination)

3. Date-wise Status of Un-used Answer Books

To

Date of | No. of learner | No. of Answer Books Used | Balance in Stock | Date | Signature
Exami appeared with Serial Number with Serial of Centre
nation Number Superinten

dent
Total
1 2 3 6 7 9 10
Total
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Annexure - 8

PROFORMA FOR

IMPRESSION OF SEAL USED WHILE FORWARDING ANSWER BOOKS

( D.EL.Ed. Examination)
Month and Year

Exam Centre No.

Name of Examination Centre

Signature of Centre Superintendent

Name :
Address of Centre :

Note: Change in seal, if any, should be intimated immediately to the NIOS/concerned Regional
Directors.
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Annexure - 9

PROFORMA OF
CONSOLIDATED RECORD OF DESPATCH OF ANSWER BOOKS BY POST

( D.EL.LEd. Examination)
Month and Year

Exam Centre No. Name of Examination Centre

Address of Post Office through which Speed Post /
Registered insured parcel has been despatched

Date of Subject Speed Post No. Subject Speed Post No.
Exam . and Date and Date
Examination Centre No. Signature of Centre Superintendent
and Office Seal
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Annexure — 10
PROFORMA FOR
DATE WISE AND SUBJECT WISE CONSOLIDATED DETAILS OF THE EXAM

Exam Centre No. Exam : D.ELEd................
Address of Centre

Date Subject No. of No. of No. of No. of Remarks
with Learners (with Learners Invigilators | Visits By
Code medium Detected | Employed | Observers
Th./ Allotted | Appeared using UFM / Flying

Pr squad
1 2 3 4 5 6 7 8
Notes : Two copies may be prepared one may be sent to concerned Regional Director and the other

may be retained by the Centre Superintendent.

Prepared by............... Checked by...ccccovvivnniinnnnnnnns

Signature of Centre Superintendent ...............
with seal
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Exam Centre Bill Proforma -1

CONSOLIDATED BILL FOR EXAM CENTRE CHARGES

( D.ElL.LEd. Examination)
Month and Year

(To BE FILLED IN BY CENTRE SUPERINTENDENT)

—

Examination Centre Name ........................ Examination Centre No.....................

N

Name (in capital letters) and Address of the Centre Superintendent
Designation of Centre Superintendent ....................... ..o

Permanent address of Centre Superintendent for correspondence after the conduct
of the Examination

= w

No. of learner registered for Examination.....................................
Details of claim for exam centre charges

AN

Particulars Amount /Rs
(A) Remuneration of Centre Superintendent (Bill Proforma - 2)

(B) Remuneration of Dy. Superintendent (Bill Proforma - 3)
(C) Remuneration of Invigilators (Bill Proforma - 4)
(D) Remuneration of Clerical and Class IV Staff (Bill Proforma 5)
(E)  Seating arrangement Furniture charges (Bill Proforma - 6)
(F)  Contingent charges (Bill Proforma - 7)
(H) Conveyance and remuneration for collection
of question papers (Bill proforma - 8)
(I)  Charges paid to the custodian of a Question papers
(Original receipt to be attached/Proforma-9)
(J) Bank Details for Payment
(1) Name of the Payee
(i1) A/c No. of the Examination Centre/Institute
(ii1) Name and Address of the Bank
(iv) IFC Code of the Bank

Total
Less Advance
Net amount claimed

(Signature of Centre Superintendent with Seal)

(FOR USE IN THE NIOS OFFICE)

Total Bill Claimed = Less : Advance Paid
Less Deductions  (if any) Net amount payable
Rs. to Sh.

Accounts Officer
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Exam Centre Bill Proforma - 2
REMUNERATION BILL FOR THE ‘CENTRE SUPERINTENDENT’

1. Name of the Examination - D.ELEd.

2. Centre No. and Name of the Examination Centre

Remuneration for working as Centre Superintendent of NIOS Examination for

3. day(s):
@ Rs. 600/- per session. Rs
4. Details of Duty during Examinations
S. No. | Date of Examination Subject and Paper Remarks
1.
2.
3.
4.
5.
6.
7.
8.
0.
10.
11.
12.
13.
14.
15.
Signature of the Centre Superintendent
Name (in block letters)
Dated : Postal Address

(FOR OFFICE USE)
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Exam Centre Bill Proforma - 3
REMUNERATION BILL FOR THE ‘DY. CENTRE SUPERINTENDENT’

1. Name of the Examination - D.ELEd.

2. Centre No. and Name of the Examination Centre

3. Remuneration for working as Dy. Superintendent of NIOS Examination for __day(s):

@ Rs. 450/- per session. Rs

4. Details of Duty during Examinations

S. No. | Date of Examination Subject and Paper Remarks

—| —
—| | 2| X NN R RN

[S—
Mo

[S—
het

Signature of the Dy. Centre Superintendent

Name (in block letters)

Dated : Postal Address

(FOR OFFICE USE)
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Exam Centre Bill Proforma - 4

REMUNERATION BILL FOR ‘INVIGILATORS’

( D.EL.LEd. Examination)
Month and Year

1. Name of Examination

2. Centre No. and Name of Examination Centre

(To be filled up by Centre Superintendent)

S1 Name of the Dates of duty | No. of Amount Signatures
No. Invigilator days Paid(@ Rs. Invigilator
400/ per day)

Total amount paid

Signature of the Centre Superintendent

Exam Centre No.
Office Seal
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(PLEASE FILL UP THE DETAILS PRINTED OVERLEAF)

Date No. of No. of Invigilators | No. of Rooms Subject and Remarks
Learner Paper
Signature of the Centre Superintendent
Exam Centre No.
Office Seal
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Exam Centre Bill Proforma - 5

BILL FOR ‘CLERICAL AND CLASS-IV STAFF’

( D.ElL.LEd. Examination)
Month and Year

(To be filled up by Centre Superintendent)

1. Name of Centre ............coovvvemoeeeeeeeeeeeeeaannnn. Examination Centre NO. .........cooovvueeeeeeeeennn.

2. Name of the Centre SUPAt ... e

3. Name of the Examination............................. D.ELEd. heldin ...........cccccccvvvnnnnnnn.
S. | Name of the Staff | Designation | No. of Amount
No. deployed Days Rate paid Signature
Clerical Staff Rs. 225/-
Per Session
1
2
3
4
Class IV Staff Rs. 150/-
Peon/Sweeper/ Per Session
Waterman
1
2
3
4
5

(Signature of the Centre Superintendent)

Centre NO..ooveeeeeieeeeeeieeeeeis

Office Seal.......oeeeeeeeeeiieeeeeeaan,
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Exam Centre Bill Proforma - 6

BILL FOR SEATING ARRANGEMENT AND FURNITURE CHARGES

( D.EL.LEd. Examination)
Month and Year
1. Name of the Examination : D.EL.LEd. Examination, ...........................
2. Examination Centre NO. ...... ...,
3. Name of the Centre Superintendent ...................................ooen

4. Name of the Centre ... e,

Date/Month of the Examination

Total
No. of learners Registered each
day
Total
Grand
Total
" Total Amount Claimed
Furniture charges
Amount claimed = No. of learners x Rs. 40.00 = Rs.

Grand Total: =Rs.

(Signature of the Centre
Superintendent)

Office Seal

Note :

1. Seating arrangement should be strictly in accordance with norms and as per seating plan depicted
on the notice board before the start of the examination in each session. Please enclose copies of
seating plan for each day of examination for each room.

2. Details of the furniture taken on hire and details of furniture used from the centre itself may be
enclosed.

Exam Centre Bill Proforma-7
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BILL FOR CONTINGENT CHARGES

( D.ElL.LEd. Examination)
Month and Year
1. Examination Centre No.
2. Name of the Centre
3. Name of the Centre Superintendent.
4. No. of Learners allotted
S. Name of the examination : D.El.Ed.

6. Contingent charges @ Rs. 5.00x ....... (No. of learner allotted) = Rs.

7. *Cost of packing cloth purchased vide cash memo Rs.
(Cash Memo No. dt from )
Total Rs.

Certified that the amount claimed above was actually spent for the purpose given
against each and that the articles purchased have been consumed wholly/partly in
connection with the conduct of the examination and the balance (if any) is shown
herewith. (Kindly see instructions below)

Signature of the Centre Superintendent
(Office Seal)

* For Outside Delhi Centres Only.

INSTRUCTIONS

1.  Centre Superintendents are authorised to purchase petty articles like, ordinary and cloth
lined envelopes, sutli, match box, candle, plastic ropes, thread balls, tags, needle, sealing
wax, cellotapes, Gum, Pencils, Wrapping Paper, Parcel ink and other despatch material
etc. for which contingent charges @ Rs. 5.00 per learner allotted will be paid as lump
sum charges, subject to a maximum of Rs. 500 per Examination Centre.

2. For outside Delhi Centres, cost of packing cloth and postage charges will be admissible
in addition to the above.

Exam Centre Bill Proforma - 8
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BIiLL FOR CLAIMING CONVEYANCE AND REMUNERATION

( D.ElL.LEd. Examination)
Month and Year

(FOR COLLECTION OF QUESTION PAPERS/DEPOSITION OF ANSWER
BOOKS)

1. EXamination CeIEEE NO. ........oooeieieieeee et eeee e e e e e e et eeaaeeeeeeaeeearaaaaaes

2. Name of the Centre Superintendent.........................cc.oooiiiiiiieciiieceeece e

3. Conveyance Charges for Collection of Question Papers from the Bank

1) Remuneration for day(s) @ Rs. 100/- per day: Rs.
(i1)) Conveyance charges for _____ day(s) @ Rs. 50/75 per day: Rs.
(for onward journey)
(ii1) Conveyance charges for ___ day(s) for return journey from Bank to Examination
Centre (actual taxi charges Rs.
Sub Total amount Rs.

4. Conveyance Charges for deposit of Answer Books/Return of Stationery

(i)  Auto charges (actual) for day(s)
from Examination Centre to depositing centre/post office : Rs.
(i1))  Actual bus charges for return Journey for day(s)
Rs.
Sub Total amount : Rs.
5. Net amount claimed towards Conveyance charges : Rs.

(Signature of Centre Superintendent with
Office Seal)

Proforma -9
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Receipt for Storage Charges to the Custodian Of Question
Papers

(Payment to be made by the Examinations Centre Superintendent to the
Custodian of Question Papers from the Centre Advance)

Received Rs. (in words
) Vide (Cash/cheque)
Cheque no. dated
Bank from (name of the Centre Superintendent)
(Name of the Exam Centre) Centre No.

For storage of question papers of National Institute of Open Schooling, Regional
Centre for D.El.LEd. Examination

Dated:

Signature of the Receiver

Name of the Receiver

Designation
Name of the D.M./D.C.
Seal of the D.M./D.C. Branch Address

Contact No.
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NATIONAL INSTITUTE OF OPEN SCHOOLING
LI1ST OF REGIONAL CENTRES AND STATES COVERED
UNDER EACH REGIONAL CENTRE

Name of the Region Address of Regional Centre & States Covered
Contact Number

1. Allahabad 19/17, Kasturba Gandhi Marg, Uttar Pradesh
Kachahari Road
Allahabad - 211002 (Uttar Pradesh)
Ph.: (0) 0532-2548154 (Fax) 0532-2548149
e-mail: rcallahabad@nios.ac.in

2. Amethi Lakhara House, Amethi & Gauriganj
Munshiganj Road, Sarvanpur-227405,
Amethi, (Uttar Pradesh)
Email: rcamethi@nios.ac.in

3. Bengaluru Office of the Director (Vocational Education) Karnataka
3rd Floor, PUE Bhawan, 18th Cross
Sampige Road, Malleswaram, Bangluru - 560012, Karnataka
Ph.: 080-23464223; Fax: 080-23464222
Email: rcbengaluru@nios.ac.in

4. Bhopal Manas Bhawan, Shyamla Hills, Madhya Pradesh
Bhopal - 462002 (M.P.)
Ph.: 0755-2661842, 2660331
Fax : 0755-2661842
E-mail: rcbhopal@nios.ac.in

5. Bhubaneshwar ELTI Campus, Maitri vihar, Odisha
Chandrashekhar Pur,
Bhubaneswar - 751023 (Odisha)
Ph. No. 0674-2302688, Fax: 0674-2302287
E-mail.: rcbbsr@nios.ac.in

6. Chandigarh YMCA Complex, Sector-11C, Punjab, Jammu & Kashmir
Chandigarh-160011 Chandigarh, &
Ph.: (0) 0172-2744915, 3950979 Haryana (Excluding Gurgaon,
Fax : 0172-2744952 Faridabad & Jhajjar)

E-mail: rcchandigarh@nios.ac.in

7. Chennai Govt. Model Higher Secondary School Tamil Nadu, Pondicherry
Lady Wellington Campus
Triplicane,, Chennai-600005
Phone No. 044-28442237; Fax: 044-28442239
E-mail: rcchennai@nios.ac.in

8. Delhi A-31, Institutional Area, NCT of Delhi and bordering Distts. of
NH-24, Sector-62, NCT in Uttar Pradesh and Haryana
NOIDA- 201309 comprising of Distts. of Gautam Buddh
Distt. - Gautam Buddha Nagar (U.P.) Nagar (Noida and Greater Noida),
Ph: (O) 0120-2404914, 2404915 Ghaziabad, Gurgaon, Faridabad
Fax : 0120-2404916 ; E-mail: rcdelhi@nios.ac.in and Jhajjar.

9. Dehradun Amrit Plaza Building Saharanpur, Muzaffar Nagar,
Near Bengali Kothi Chowk Moradabad and J.P. Nagar
Moth Rowala Road, P.O. Ajapur Kalan (Amroha) districts of U.P.
Dehradun - 248001, Uttarakhand Uttrakhand, Meerut, Bagpat

Ph.: (0) 0135- 2629166; 2623929
E-mail: rcdehradun@nios.ac.in
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Name of the Region

Address of Regional Centre &
Contact Number

States Covered

10. Dharmshala

11. Gandhinagar

12. Guwahati

13. Hyderabad

14. Jaipur

15. Sub Centre
Kota

16. Kochi

17. Kolkata

2nd Floor, Chamunda Complex
(Near Income Tax Office)

Dari Road, P.O. Dari, Dharamshala Distt. Kangra

Himachal Pradesh-176057
Phone No.: 01892-222251, Fax: 01892-222351
E-mail: rcdharamshala@nios.ac.in

7th Floor, ‘D’ Wing

M.S. Building, Near Pathikashram

Bus Stand, Sector-11

Gandhi Nagar-382011, Gujarat

Ph.: 079-23220410; Fax: 079-23220411
Email: rcgandhinagar@nios.ac.in

Building of Assam Publication Board,
(Near Assam Board of

Secondary Education)

Ist Floor, Bamunimaidan,
Guwahati-781021 (Assam)

Ph. (0): 0361-2650541, 2651201
(Fax) 0361-2650542

E-mail: rcguwahati@nios.ac.in

IV Floor,

Sri Krishna Devaraya,

Telugu Basha Nilayam, Trust, No 4-4-8, 2
Sultan Bazar, Hyderabad - 500095.

Ph.: (O) 040-24162859, Fax : 040-24060712
(M) 09391420830

E-mail: rchyderabad@nios.ac.in

5-6, Padmavati Colony-1
Adjacent To Mansarovar,
Metro Station Kings Road,
Nirman Nagar, Jaipur-302019

Himachal Pradesh

Guijarat

Nagaland, Arunachal Pradesh,
Assam, Manipur, Meghalaya,
Mizoram and Tripura

Telangana

Rajasthan

Ph.: (O) 0141-2292818, 2290057 Fax.: 0141-2292819

E-mail: rcjaipur@nios.ac.in

2nd Floor, 2-P-1,

Vigyan Vihar

Kota - 324005, Rajasthan
Ph.: 0744-2428555

Mob. No. 09889128555
E-mail: srckota@nios.ac.in

6th Floor,

Kerala State House Board Building
Panampilly Nagar, Kochi-682036 (Kerala)
Ph.: 0484-2310032, 4035540, 0484-2310033
E-mail: rckochi@nios.ac.in

CL 18A,Sector-2,Salt Lake City,

(Near CK Market), Tank No.9 and

Aruna Moyee Bus Stand, Kolkata-700091(WB)
Ph.: (0) 033-24797714, Fax : 033-24797707
E-mail: rckolkata@nios.ac.in
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Name of the Region

Address of Regional Centre &

States Covered
Contact Number

18. Sub Centre
Gangtok

19. Patna

20. Sub-Centre
Darbhanga

21. Pune

22. Raipur

23. Ranchi

24. Shillong

25. Visakapatnam

Teacher’s Guest House

Syari, Gangtok -

East Sikkim-737102

E-mail: srcgangtok@nios.ac.in

Lalit Bhawan, Ground Floor,

Jawahar Lal Nehru Marg,

Bailey Road, Patna - 800001 (Bihar)

Ph.: (O) 0612-2545051, Fax: 0612-2545470
E-mail: rcpatna@nios.ac.in

Mohalla Khan Chowk

Near Main Khan Chowk

PO Lal Bagh

Distt. Darbhanga-846004

Phone : 0627-2250628 (M) 09939738521
Fax: 0627-2250628

C/o Indian Institute of Education Campus,
128/2 JP Naik Road, Sriniketan Society,
(Near Solaris Club)

Kothrud, Pune-411029 (Maharashtra)

Ph. (O) 020-25444667, 25439763

Fax: 020-25444667

E-mail: rcpune@nios.ac.in

DIET Campus

BTI Ground

Shankar Nagar, Raipur-492007
Phone: 0771-2442147, 2442167

Fax: 0771-2442147 (M) 09479071549
E-mail: rcraipur@nios.ac.in

Hostel Premises,

Amar shahid Thakur Vishavanath
Shahdev Zila School, Zill School Parishad,
1st Floor, B.Ed. College, Ranchi-834001
E-mail: rcranchi@nios.ac.in

Phone No.: 0651-2217030

Fax: 0651-2217060

Directorate of Educational Research

& Training Campus (DERT), Laithumkhram
Shillong, Meghalaya-793011|

E-mail: trilokes@gmail.com

5th Floor, B Block,

VUDA Complex, Siripuram,
Visakapatanam-530003, Andhra Pradesh
Ph.: 0891-2564584 Fax: 0891-2792713
E-mail : rcvisakhapatnam@nios.ac.in
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NOTES

In the event of any doubt arising in the interpretation of provisions,
practices and rules, the decision of the Chairman, NIOS will be final.

The NIOS reserves the right to amend, modify or alter any of these rules
and bring them into effect through notification. Once notified, the rules
would come into force.

In the event of the last date so specified happens to be a public holiday,
Saturday/ Sunday, the next working day will automatically be treated as
the last date for the purpose.

Any dispute arising out of the application of these provisions, practices
and rules or matters arising out of them will be subject to the jurisdiction
of Courts in Gautam Budh Nagar, NOIDA, U.P.

Every care has been taken to print correct information to the minutest
possible level. The NIOS, however, is not responsible for any inadvertent
mistakes cropping up during printing and publishing of the Guidelines.




